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izR;sd fo|ky;&izR;sd dk;Z fnol&izR;sd mifLFkr cPpksa dks e/;kg~u Hkkstu





e/;kg~u Hkkstu ;kstuk dk oS|kfud i{k%

jkT; dk nkf;Ro gS fd og cPpksa dks xfjeke; thou] Hkkstu] f'k{kk rFkk fodkl ds mfpr volj dks miyC/k djk;ssaA 
Hkkjrh; lafo/kku ds vuqPNsn 21A ds vUrxZr Hkh 6&14 vk;qoxZ ds lHkh cPpksa dks eq¶r ,oa vfuok;Z f'k{kk dk ekSfyd 
vf/kdkj iznku fd;k x;k gS rFkkfi ekuuh; loksZPp U;k;ky; ds vkns'kkuqlkj ns'k ds lHkh jkT;ksa esa ;g ;kstuk 
lapkfyr gSA gky ds fnuksa esa Hkkjr ljdkj ds }kjk ikfjr fd, x, jk"Vªh; [kk| lqj{kk v/;kns'k&2013 }kjk Hkh e/;kà 
Hkkstu ;kstuk ds lapkyu dks vfuok;Z dj fn;k x;k gSA bl izdkj ;g Li"V gS fd Hkkstu ds lkFk f'k{kk cPpksa dk 
vf/kdkj gSA 

e/;kg~u Hkkstu ;kstuk dk mís';%

bl ;kstuk dk ewy mís'; ljdkjh rFkk ljdkjh lgk;rk izkIr fo|ky;ksa esa ukekafdr d{kk I-VIII rd ds izR;sd cPpksa dks 
izfrfnu xq.koÙkkiw.kZ rS;kj e/;kg~u Hkkstu miyC/k djkuk rFkk mUgsa dqiks"k.k ls eqDr j[kuk gSA blds vykos izkjafHkd 
f'k{kk dk loZO;kihdj.k djuk] cPpksa ds chp vkilh HkkbZpkjk] lekurk rFkk LoPNrk dh Hkkouk fodflr djuk] 
fo|ky; dh vksj cPpksa dks vkdf"kZr djuk rFkk Nhtu ¼drop out½ nj de djuk gSA 

gekjk ekxZn'kZd fl¼kUr%

e/;kg~u Hkkstu ;kstuk ds mi;qZDr mís';ksa dh izkfIr gsrq gekjs ekxZ n'kZd fl)kUr gSa ; xq.koRÙkk] ek=k] le;c)rk] 
fujUrjrk lqj{kk ,oa ikjnf'kZrkA

nksigj (IVRS) ,oa osc vk/kkfjr efld ,e-vkbZ-,l-%

jkT; ds yxHkx 70]000 fo|ky;ksa esa e/;kà Hkkstu ;kstuk dk izca/ku ,oa vuqJo.k djuk ,d pqukSrh FkkA fdUrq Jh 
jkgqy flag] ¼Hkkåizålså½ iwoZ funs'kd] e/;kg~u Hkkstu ;kstuk ds iz;kl ls o"kZ 2011&12 esa eksckbZy vk/kkfjr nSfud 
vuqJo.k iz.kkyh nksigj ¼IVRS½ ,oa osc vk/kkfjr ekfld M.I.S. ykxw fd;k x;kA bl ls e/;kg~u Hkkstu ;kstuk dk 
vuqJo.k ,oa izca/ku lqxe gks x;kA e/;kg~u Hkkstu ;kstuk funs'kky; }kjk mi;qZDr nksuksa izca/kdh; lwpuk iz.kkyh dk 
e/;kg~u Hkkstu ;kstuk ds lw{e vuqJo.k gsrq u dsoy bldk csgrj mi;ksx fd;k x;k cfYd vko';rkuqlkj u;s&u;s 
ekWMqYl tksM+dj mls vf/kdkf/kd lEcf)Zr ¼Enhanced½ ,oa mi;ksxh cuk;k x;kA 

gky ds fnuksa esa mBk;s x;s dne%

e/;kg~u Hkkstu ;kstuk ds LoPN ,oa lqjf{kr lapkyu gsrq e/;kg~u Hkkstu ;kstuk funs'kky; Ñr ladYi gSA vr% 
funs'kky; }kjk e/;kg~u Hkkstu ;kstuk esa xq.koRrk] ek=k] le;c)rk] fujUrjrk] lqj{kk ,oa ikjnf'kZrk lqfuf'pr djus 
gsrq gky ds fnuksa esa dbZ Bksl dne mBk;s x;s gSa ;Fkk %& 

1½ funs'kky; }kjk izfr ekg jkT;Lrjh; cSBd vk;ksftr dh tkrh gS ftlesa ftyk izHkkjh inkf/kdkjh e/;kà Hkkstu 
;kstuk ds vykos e/;kg~u Hkkstu ;kstuk ds lHkh jkT;Lrjh; lk>snkj ¼Stake Holders½ ;Fkk lacaf/kr cSad] Hkk0 

fcgkj jkT; e/;kg~u Hkkstu ;kstuk lfefr
f'k{kk foHkkx] fcgkj] iVuk

lans'k



[kk0 fu0 ¼,Q0 lh0 vkbZ0½] jk0 [kk0 fu0 ¼,l0 ,Q0 lh0½] nksigj ¼IVRS½ ,oa osc vk/kkfjr ekfld MIS ds 
HkasMj rFkk C.A. vkfn 'kkfey gksrs gSaA lHkh dh mifLFkfr esa e/;kà Hkkstu ;kstuk ds lapkyu esa vk jgh ck/kkvksa 
dks fpfàr fd;k tkrk gS rFkk cSBd esa gh bldk lek/kku fudkyk tkrk gSA 

2½ cSBd esa e/;kà Hkkstu ;kstuk ls lacaf/kr lHkh eqÌksa ¼Aspects½ ;Fkk fo|ky;ksa esa [kk|ké ,oa ifjoÙkZu ewY; dh 
miyC/krk] Hkk0 [kk0 fu0 ¼FCI½] jk0 [k0 fu0 ¼SFC½] ,oa iz[kaM laosnd dks Hkqxrku] e/;kà Hkkstu ckf/kr j[kus 
okys fo|ky;ksa] fdpsu 'ksM ds fuekZ.k ,oa mldh ejEerh] jlksbZ;k ds ekuns; dk Hkqxrku] ekfld MIS esa vk¡dM+ksa 
dh izfof"V] iz[k.M lk/ku lsoh ,oa laosnd dh fjfDr] nksigj esa ^0^ buiqV Mkyus rFkk mÙkj ugha nsus okys 
fo|ky;ksa vkfn dh lw{e ¼Micro½ leh{kk dh tkrh gS] leL;kvksa dks fpfUg~r fd;k tkrk gS rFkk mldk lek/kku 
fd;k tkrk gSaA 

3½ e/;kg~u Hkkstu ;kstuk ds lapkyu esa fujUrj xq.koÙkk ykus gsrq iz[kaM Lrjh;] ftyk Lrjh; ,oa jkT; Lrjh; 
inkf/kdkfj;ksa }kjk fu;fer fujh{k.k vfuok;Z dj fn;k x;k gSA eq[;ky; ls ysdj iz[kaM Lrj ds inkf/kdkjh 
}kjk fo|ky; esa e/;kg~u Hkkstu ;kstuk dk lapkyu dk fu;fer :i ls fujh{k.k fd;k tkrk gS rFkk ekfld 
MIS esa fujh{k.k izfrosnu viyksM fd;k tkrk gSA 

r`rh; i{k dk losZ fjiksVZ%

mi;qZä iz;klksa dk ;kstuk ds lapkyu ij lkdkjkRed izHkko dks fo|ky;ksa esa ukekadu ,oa mifLFkfr esa o`f)] dqiks"k.k ,oa 
Nhtu nj esa gzkl] e/;kg~u Hkkstu ;kstuk ls ykHkkfUor cPpksa dh izfr'kr esa o`f) ds :i esa lgt gh ns[kk tk ldrk gSA 
o"kZ 2011&12 esa tgk¡ e/;kà Hkkstu ;kstuk ls ykHkkfUor cPpksa dk 43 izfr'kr ls c<+dj 2013&14 esa c<+dj 64 izfr'kr 
gks x;k gSA blds vykos twu 2012 esa fofHkUu dkj.kksa ls e/;kg~u Hkkstu ckf/kr j[kus okys fo|ky;ksa dh la[;k yxHkx 
19233 gtkj Fkh tks vxLr 2013 esa ?kVdj yxHkx 1600 jg x;h gSA 

gky ds fnuksa esa mBk;s x;s dneksa dk izHkko%

e/;kg~u Hkkstu ;kstuk ds lapkyu gsrq gky ds fnuksa esa mBk;s x;s dneksa ds lkdkjkRed izHkko dh laiqf"V r`rh; i{k 
(Third party) ds losZ fjiksVZ ls Hkh gksrh gSA ASER }kjk fd;s x;s losZ ds vuqlkj 2011&12 esa jkT; ds 52 izfr'kr fo|ky;ksa 
esa e/;kg~u Hkkstu lapkfyr Fkk] ogha 2012&13 esa 72 ls 75 izfr'kr fo|ky;ksa esa e/;kg~u Hkkstu lapkfyr ik;k x;kA 
CRY rFkk BALM ds losZ fjiksVZ esa Hkh 2012&13 esa 86 izfr'kr fo|ky;ksa esa e/;kg~u Hkkstu lapkfyr crk;k x;k gSA blds 
vykos mPpre U;k;ky; ds dfe'kuj ds lykgdkj }kjk izdkf'kr gky ds losZ fjiksVZ esa jkT; ds 95 izfr'kr fo|ky;ksa esa 
e/;kg~u Hkkstu dks lapkfyr ik;k x;k gSA 

e/;kà Hkkstu ;kstuk ds csgrj lapkyu gsrq dfri; vk/kkjHkwr lajpukvksa dh vko';drk gksrh gSA e/;kg~u Hkkstu 
;kstuk funs'kky; }kjk foÙkh; o"kZ 2013&14 esa fo|ky;ksa esa e/;kg~u Hkkstu rS;kj ,oa forj.k djus gsrq fofHkUu enksa ;Fkk 
fdpsu 'ksM ds fuekZ.k ,oa mlds ejEerh] iqjkus crZuksa dks cnyus] LVksjstchu] LVksjst Vªad] LVhy IysV] LVhy fxykl gsrq 
dqy vc rd dqy 19943-45 yk[k :Œ LohÑr fd;s tk pqds gSaA e/;kg~u Hkkstu ;kstuk funs'kky; e/;kg~u Hkkstu 
;kstuk ds csgrj lapkyu gsrq Ñr ladYi gS rFkkfi fo|ky;ksa esa vk/kkjHkwr lajpuk miyC/k djkus gsrq Hkfo"; esa Hkh 
vko';drkuqlkj jkf'k miyC/k djk;h tk,xhA 

izf'k{k.k%

vki lHkh voxr gSa fd bl ;kstuk ds fØ;kUo;u esa fo|ky; ls ysdj jkT; eq[;ky; ds yk[kksa yksx viuh egRoiw.kZ 
Hkwfedk vnk jgs gSa rFkk mu lHkh ds iz;kl ls gh jkT; ds 70238 fo|ky;ksa esa izfrfnu yxHkx 1 djksM+ 29 yk[k cPpksa dks 



e/;kg~u Hkkstu miyC/k djkuk laHko gks ik jgk gSA brus cM+s iSekus ij xq.koRrk] ek=k] le;c)rk] fujUrjrk] lqj{kk ,oa 
ikjnf'kZrk ds lkFk e/;kg~u Hkkstu ds lapkyu lqfuf'pr djus gsrq ;g vko';d gS fd fo|ky; Lrj ij e/;kg~u Hkkstu 
ds fØ;kUo;u ls lacaf/kr lHkh ekuo lalk/kuksa ,oa fo|ky; f'k{kk lfefr dks xq.koRrkiw.kZ izf'k{k.k iznku fd;k tk,A

vr% jkT; ds lHkh fo|ky; f'k{kk lfefr] jlksbZ;k lg lgk;d ,oa izHkkjh f'k{kd dks vyx vyx Vªsfuax ekWM~;wYl ,oa 
y?kq fQYe ds ek/;e ls O;kid :i ls izf'kf{kr djus dk fu.kZ; fy;k x;k gSA eq>s iw.kZ fo'okl gS fd vki lHkh 
O;fDrxr :fp ,oa mRlkg ds lkFk mDr izf'k{k.k dk;ZØe esa Hkkx ysxsa rFkk fo|ky; esa lqjf{kr <ax ls xq.koRrkiw.kZ 
e/;kg~u Hkkstu cPpksa dks miyC/k djkuk lqfuf'pr djsaxsA 

/kU;okn

     ¼vkj- y{e.ku½
funs'kd

e/;kg~u Hkkstu ;kstuk] fcgkj] iVukA



vuqØef.kdk

Ø- fo"k; i`"B la-

1- ;kstuk dk ifjp; 01&03

2- fo|ky; ls [kk|kUu izokg 04&05

3- fo|ky; ls jk'kh izokg 06&08

4- jlkbZ ?kj j[k&j[kko ,oa Hkkstu rS;kjh 09&10

5- fdpsu 'ksM fuekZ.k] ejEerh ,oa j[k&j[kko 11&12

6- ;kstuk dh cSBd 13&20

7- ftyk Lrj ls fo|ky; Lrj rd leUo; 21&21

8- vkWu ykbZu osc csLM ,e-vkbZ-,l- 22&25

9- nksigj ¼IVRS½ ls lacaf/kr tkudkjh 26&29

10- fo|ky; Lrj ij ys[kk la/kkj.k 30&39





1- ;kstuk dk ifjp; %

cPpksa dks vius thou] Hkkstu] f'k{kk rFkk fodkl dk vf/kdkj gS rFkk jkT; dk nkf;Ro gS fd og cPpksa dks 
xfjeke; thou] Hkkstu] f'k{kk rFkk fodkl ds mfpr volj dks miyC/k djk;ssaA

1- i) Hkkjrh; lafo/kku ds vuqPNsn 21A ds vUrxZr Hkh 6&14 vk;qoxZ ds lHkh cPpksa dks eq¶r ,oa vfuok;Z f'k{kk dk 
ekSfyd vf/kdkj iznku fd;k x;k gS rFkkfi ekuuh; loksZPp U;k;ky; ds vkns'kkuqlkj ns'k ds lHkh jkT;ksa esa ;g 
;kstuk lapkfyr gSA 

ii) gky ds fnuksa esa Hkkjr ljdkj ds }kjk ikfjr fd, x, jk"Vªh; [kk| lqj{kk v/;kns'k&2013 }kjk Hkh e/;kà 
Hkkstu ;kstuk ds lapkyu dks vfuok;Z dj fn;k x;k gSA

iii) bl izdkj ;g Li"V gS fd Hkkstu ds lkFk f'k{kk cPpksa dk vf/kdkj gSA ge lc dk dÙkZC; gS fd lHkh fo|ky; 
dk;Z fnolksa esa oxZ I-VIII esa ukekafdr lHkh cPpksa dks xq.koÙkkiw.kZ e/;kg~u Hkkstu miyC/k djk;sa rFkk mUgsa f'k{kk 
,oa Hkkstu dk vf/kdkj iznku djsaA 

iv) oÙkZeku esa jkT; ds lHkh ljdkjh@ljdkjh lgk;rk izkIr izkFkfed rFkk e/; fo|ky;@enjlk@laLd`r 
cksMZ@loZ f'k{kk vfHk;ku vUrxZr lapkfyr oSdfYid ,oa uokpkjh f'k{kk dsUnz ¼dqy la[;k 70]238½ esa ukekafdr 
oxZ I-VIII rd ds lHkh cPpksa dks e/;kg~u Hkkstu miyC/k djk;k tkrk gSA 

v) tuojh 2005 ds iwoZ cPpksa dks rS;kj e/;kg~u Hkkstu ds cnys vukt miyC/k djk fn;k tkrk FkkA fdUrq 
tuojh 2005 ls oxZ I-V rd ds cPpksa dks rS;kj e/;kg~u Hkkstu miyC/k djk;k tkuk izkjaHk gqvkA vizSy 2008 ls 
oxZ VI-VIII ds cPpksa dks Hkh rS;kj e/;kg~u Hkkstu miyC/k djk;s tkus yxkA 

2- ;kstuk dk mís';%

i) ;g dsUnz izk;ksftr ;kstuk gS ftldk izeq[k mÌs'; ljdkjh rFkk ljdkjh lgk;rk izkIr fo|ky;ksa esa mifLFkr 
lHkh Nk=&Nk=kvksa dks izR;sd fo|ky; fnol esa xjek&xje e/;kà Hkkstu ds ek/;e ls i;kZIr iks"kd rRo 
miyC/k djkuk] rFkk mUgsa dqiks"k.k ls eqä j[kuk gSA 

ii) blds vykos fo|ky; ls ckgj ds cPpksa dks fo|ky; dh vksj vkdf"kZr dj izkFkfed f'k{kk dk loZO;kihdj.k 
djuk] Nhtu jksduk] cPpksa esa lkekftd lekurk] HkkbZpkjk dh Hkkouk ,oa LoPNrk dh vknr fodflr djuk 
bl ;kstuk dk iwjd mÌs'; gSA 

3- y{; %

gekjk y{; e/;kg~u Hkkstu ;kstuk ds mi;qZDr mís';ksa dh 'kr&izfr'kr izkfIr gSA oÙkZeku esa izkjafHkd fo|ky;ksa 

esa dqy ukekafdr cPpksa ds yxHkx 65 izfr'kr ¼,d djksM+ rhl yk[k½ cPpksa dks izfrfnu e/;kg~u Hkkstu miyC/k 

djk;k tk jgk gSA gekjk y{; LoPN rFkk lqjf{kr <ax ls fo|ky; esa ukekafdr lHkh cPpksa dh mifLFkfr 

lqfuf'pr djrs gq, lHkh mifLFkr cPpksa dks e/;kg~u Hkkstu miyC/k djkuk gSA

4- ;kstuk ds fofHkUu ekud (Norms) ,oa nj %&

i) e/;kg~u Hkkstu ds ek/;e ls izfrfnu izR;sd cPpk dks fuEufyf[kr ds vuqlkj dSyksjh] izksVhu ,oa vU; iks"kd 
rRo miyC/k djk;k tkuk fu/kkZfjr gS%
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Ø- en izkFkfed mPp izkFkfed

1 dSyksjh 450 700

2 izksVhu 12 xzke 20 xzke

3 lw{ke iks"kd rRo ¼Micro-nutrients½    vk;ju] QkWfyd ,flM] foVkfeu&, vkfn dh i;kZIr ek=kA

ii) mi;ZqDr dSykSjh] izksVhu ,oa vU; iks"kd rRoksa dks e/;kg~u Hkkstu ds ek/;e ls cPpksa dks miyC/k djkus gsrq 

fuEufyf[kr ekud fu/kkZfjr gS%

Ø- en izkFkfed mPp izkFkfed

1 [kk|kUu 100 xzke 150 xzke

2 izksVhu 20 xzke 30 xzke

3 rktk gjh lCth ¼iÙkh Hkh½ 50 xzke 75 xzke

4 [kk| rsy ,oa e'kkyk 05 xzke 7-5 xzke

5 ued rFkk e'kkyk Lokn ds vuqlkj Lokn ds vuqlkj

iii) e/;kg~u Hkkstu ds ek/;e ls mi;qZDr dSYkkSjh] izksVhu ,oa vU; iks"kd rRo cPpksa dks miyC/k djkus gsrq 
izfrfnu dk ehuw fuEuor fu/kkZfjr gS%

1- lkseokj & pkoy + fefJr nky + gjh lCthA

2- eaxyokj & thjk pkoy + lks;kchu vkyw dh lCthA

3- cq/kokj & f[kpM+h ¼gjh lCth ;qDr½ + pks[kkA

4- o`gLifrokj & pkoy + fefJr nky + gjh lCthA

5- 'kqØokj & iqyko + dkcqyh puk@yky puk dk Nksyk + gjk lSysMA

6- 'kfuokj & f[kpM+h ¼gjh lCth ;qDr½ + pks[kkA

iv) e/;kg~u Hkkstu gsrq izfr cPpk izfrfnu ifjorZu ewY; dh nj 01 tqykbZ 2013 ls fuEuor fu/kkZfjr gS%

Ø- oxZ ifjorZu ewY; dh oÙkZeku nj fnukad 01 tqykbZ 2013 ls
ifjorZu ewY; dh izHkkoh ubZ nj

dsUnzka'k jkT;ka'k dqy dsUnzka'k jkT;ka'k dqy

1 ¼izkFkfed½ 2-33 0-81 3-14 2-50 0-87 3-37

2 ¼mPp izkFkfed½ 3-49 1-16 4-65 3-75 1-25 5-00

3 NCLP 3-49 1-16 4-65 3-75 1-25 5-00
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v) 

Ø en HkkŒ[kkŒfuŒ ls jkŒ[kkŒfuŒ ls dqy dsUnzka'k jkT;ka'k
jkŒ[kkŒfuŒ fo|ky;

1 Ifjogu&lg& 35 izfr fDoaVy 40 izfr fDoaVy 75 :Œ izfr 100 izfr'kr
gFkkyu fDoaVy

2 jlksbZ;k&lg& 1000 :Œ 75 izfr'kr 25 izfr'kr
lgk;d izfrekg

3 fdpsu 'ksM       ukekadu ,oa izkDdyu ds vuqlkj 75 izfr'kr vko';drkuqlkj

4 fdpsu fMHkkbZl 5000 :Œ 5000 :Œ
 izfr fo|ky;  izfr fo|ky;

e/;kg~u Hkkstu ;kstuk ds lapkyu esa fdlh Hkh Lrj ij lk>snkj ,oa lgHkkxh gksuk ,d LoLF; ,oa f'kf{kr jk"Vª 
ds fuekZ.k esa lg;ksx djuk gSA 
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2- fo|ky; rd [kk|kUu izokg

1- [kk|kUu vkoaVu%

Û izfr o"kZ PAB }kjk fu/kkZfjr y{; ¼ykHkfUor½ ,oa dk;Zfnol ds vuqlkj gh 
Hkkjr ljdkj }kjk [kk|kUu dk vkoaVu izkIr gksrk gSA tSls dh foŸkh; o"kZ 
¼2013&14½ esa Hkkjr ljdkj }kjk fcgkj jkT; esa 1 djksM+ 29 yk[k izfrfnu 
ykHkfUor dh la[;k fu/kkZfjr fd x;h gS ,oa de ls de 230 dk;Zfnol 
LohÑr fd;k x;k gSA

Û Hkkjr ljdkj ls izfr =Sekl vFkok nks =Sekl dk [kk|kUu dk vkoaVu jkT; 
ljdkj dks ,deq'r izkIr gksrk gSA  

Û vkoaVu izkIr gksus ds i'pkr~ funs'kky; }kjk ftyk dks PAB ds }kjk fu/kkZfjr 
y{; ds vuqlkj mivkoaVu fd;k tkrk gSA 

Û mivkoaVu vkns'k dh izfr lHkh e/;kg~u Hkkstu ;kstuk] ftyk izHkkjh 
inkf/kdkjh] izcU/kd funs'kd] jkT; [kk| fuxe] egkizcU/kd Hkkjrh; [kk| 
fuxe ,oa lHkh ftyk inkf/kdkjh dks nh tkrh gSA rr~i'pkr~ Hkkjrh; [kk| 
fuxe eq[;ky; }kjk lHkh ftyksa dk [kk|kUu dk mivkoaVu dj lHkh {ks=h;s 
Hkkjrh; [kk| fuxe dk;kZy; dks miyC/k djk;h tkrh gSA

2- ftyk Lrj ij%

Û iz[k.M lk/ku lsoh ds }kjk ekg ds izFke lIrkg esa iz[k.M Lrj ij lHkh 
fo|ky; izHkkjh dh cSBd cqykuk gS] ftlesa izi=&^d^ dk iks"kkgkj iath ls 
feyku djkuk gSA rRi'pkr~ gLrk{kj;qä izi=&^d^ izkIr djukA 

Û 15oha rkjh[k rd iz[k.M lk/ku lsoh ds }kjk izi=&^d^ dk MIS esa izfof"V 
djuk gSA 

Û izi=&^d* dk MIS esa bUVªh gksus ds lkFk gh nks ;k rhu ekg ds [kk|kUu dk 
Advice tsujsV gksrk gSA 

Û mijksDr Advice ds vk/kkj ij jkT; Lrj ls izkIr vkoaVu dks iz[kaMokj 
mikoaVu ds fy;s nks fnuksa ds vUnj ftyk inkf/kdkjh dks izLrko gsrq lefiZr 
djuk gksrk gSA 

Û mivkoaVu gksrs gh vkns'k dh izfr FCI ,oa SFC dks miyC/k djkuk gksrk gSA   

Û FCI ,oa SFC jkT; Lrj ls fuxZr vkoaVu vkns'k dh lacaf/kr dafMdkvksa ds 
vkyksd esa Øe'k% RO ,oa SIO fuxZr djrs gSaA 

Û FCI vkSj SFC ds lkFk feydj leL;k ds ckjs esa ppkZ djuk rFkk mlds funku 
dk mik; <q¡<uk ;Fkk&le; ij FCI ds }kjk RO fuxZr djuk ,oa SFC ds }kjk  
SIO fuxZr djukA 

Û ;fn nks ls rhu fnu ds vUnj RO ,oa SIO izkIr ugha gksrk gS rks FCI ,oa SFC 
uksMy inkf/kdkjh ls lEidZ djsaA ;fn rc Hkh lek/kku ugha gksrk gS rks jkT; 
Lrj ij fu/kkZfjr uksMy inkf/kdkjh ls lEidZ djsaA  

Û ftyk izca/kd jkT; [kk| fuxe ds lkFk [kk|kUu ds mBko ,oa forj.k gsrq 

uksV %
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ekfld :i ls dSys.Mj fu/kkZfjr fd;k x;k gSaA izR;sd ekg 18oha ls 30oha 
rkjh[k rd jkT; [kk| fuxe }kjk FCI ls e/;kà Hkkstu ;kstuk dk [kk|kUu 
mBko dj forj.k fd;k tkuk gSA

3- BRP ds Lrj ij%

Û izfrekg ls iz[kaMokj ds vuqlkj fufeZr dks lacaf/kr 
iz[kaM ds iz[kaM lk/ku lsoh dks [k|kUu mBko ds fy;s miyC/k djk;k tkrk 
gSA 

Û laosnd dks ,d fnu iwoZ esa mBko lEc/kh lwpuk nsuh pkfg, rkfd laosnd 
mBko lEcU/kh lHkh izdkj ds lalk/kuksa ds lkFk lle; miyC/k jgsA  

Û gj gkyr esa SFC ls [kk|ké otu dj izkIr djsa ,oa fo|ky; dks otu djds 
gh miyC/k djk;saA   

Û FCI ,oa SFC ls mBko ds le; FAQ dh ek=k lqfuf'pr dj uewuk vfuok;Z 
:i ls laxzg fd;k tkrk gSA 

Û [kk|ké dk mBko ,oa j[k&j[kko Hkkjrh; [kk| fuxe ,oa jkT; [kk| fuxe 
,oa fo|ky; ds chp fd;k tkrk gSA blds vykok [kk|ké fdlh Hkh 
ifjfLFkfr esa vU;= ugha j[kk tk,A blls dkykcktkjh ij jksd yxsxhA 

Û [kk|ké Hkstus dh lwpuk fo|ky; izHkkjh dks ,d fnu iwoZ nh tkuh pkfg,A  

Û fo|ky; dks forj.k gsrq tkusokyks okgu ij MDM cM+s v{kjksa esa vafdr LVhdj 
yxk jguk pkfg,A  

Û fo|ky; ds fy;s Hksts tkusokys lHkh cksjksa ij MDM cM+s v{kjksa esa LVsu'khy 
;qDr vafdr gksuk pkfg,A  

Û forj.k ds mijkUr forj.k lwph ftyk dk;kZy; dks vfuok;Z :i ls lle; 
miyC/k djkuk pkfg;sA  

Û forj.k fd;s x;s pkoy dh ek=k izR;sd ekg izi=&^d* ls feyku fd;k tkuk 
vko';d gSA 

4- iz/kkUkk/;kid ds Lrj ij%

Û iz/kkUkk/;kid dks otu djds gh [kk|kUu izkIr djuk pkfg,A

Û [kk|kUu izkIr djus ds i'pkr~ [kk|kUu dks Storage Bin esa lqjf{kr j[kok nsuk 
pkfg,A

Û iz/kkUkk/;kIkd dks iwoZ izkIr [kk|ké dks igys [kpZ djuk pkfg, ,oa ckn esa 
izkIr [kk|ké dks ckn esa A

Û iks"kkgkj iath esa izkIr [kk|kUu dk rqjar izfof"V djuk pkfg,A

Û nksigj (IVRS) esa [kk|kUu dh miyC/krk dh lgh tkudkjh nsuh pkfg,A

Û pkoy izkfIr ls lacaf/kr izi=&^d* ds dkWye esa ek=k Li"V vafdr djuk gSA 

 

MIS Generated Advice SIO 

uksV %
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3- fo|ky; ls jk'kh izokg

Hkkjr ljdkj Lrj ls jkf'k foeqDr

f'k{kk ea=h Lrj ls vuqeksnu

dk;Zdkfj.kh lfefr ls vuqeksnu

dSfcusV ls vuqeksnu

vkoaVukns'k fuxZr djuk

dks"kkxkj ls fudklh  

lfefr Lrj ls ftyk dks jkf'k mikoaVu

,e-vkbZ-,l }kjk ,MHkkbZl@¶ySV QkbZy tsusjsV djuk

lg;ksxh cSad (,l-ch-vkbZ-@ih-,u-ch-) }kjk ¶ySV QkbZy viyksM djuk

fo|ky;ksa dks jkf'k fuxZr djuk

fo|ky; Lrj ij O;; ,oa iks"kkgkj iath esa izfrfnu izfof"V djuk

izR;sd ekg ds
igyh ls ckjgoha rkjh[k
rd iz[kaM lk/ku lsoh

}kjk ,e-vkbZ-,l
esa izfof"V djuk 

uksV %
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jkf'k izokg ls lacaf/kr tkudkjh

1- iz/kkuk/;kid %

Û
17 rkjh[k dks jkf'k muds [kkrs esa izkIr gks tkrh gSA

Û fo|ky; ds [kkrs esa jkf'k igq¡prs gha cSad SMS Alert ds }kjk fo|ky; izHkkjh ds 
eksckbZy ij lwpuk izkIr gks tkuk pkfg,A

2- iz[k.M lk/ku lsoh%

Û fpfUgr fcUnq ¼1½ lgh le; ij lgh lwpuk MIS esa ¼2½ le; ij jkf'k izkfIr 
dh lwpuk ¼3½ le; ij jkf'k mikoaVu dh lwpukA

Û lgh le; ij lgh ek=k esa jkf'k dh gLrkarj.kA

Û fpfUgr fcUnq ¼1½- lgh le; ij lgh izfrosnu ¼2½- le; ij cSad ls fudklh 

Û iz[k.M lk/ku lsoh ds }kjk ekg ds izFke lIrkg esa iz[k.M Lrj ij lHkh 
fo|ky; izHkkjh dh cSBd cqykuk ftlesa izi=&^1^ dk iks"kkgkj iath ls feyku 
djkuk rRi'pkr gLrk{kj;qä izi=&^1^ izkIr djukA 

Û 12oha rkjh[k rd iz[k.M lk/ku lsoh ds }kjk izi=&^d^ dk MIS ij izfof"V 
djukA 

Û lle; fo|ky; ls mi;ksfxrk izek.k i= izkIr djukA

Û fo|ky; ls mi;ksfxrk izek.k i= izkIr gksrs gh MIS esa bUVªh djus ds mijkar 
nks ,oa rhu ekg dk ,MokbZl tsujsV gksrk gSA 

Û fu;fer vko';d tk¡p djukA

Û jkf'k Hkstus ds iwoZ ftyk ds MkVkcsl esa la/kkfjr fo|ky; ds [kkrk la[;k dk 
tk¡p djuk rkfd jkf'k okafNr fo|ky; ds [kkrs esa tk,A 

Û fo|ky; izHkkjh ls mi;ksfxrk izek.k i= izkIr djrs le; vPNh rjg tk¡p 
dj th tk, fd mlesa dksbZ =qfV ugha jgsA 

3- ftyk lk/ku lsoh%

Û izfrfnu IVRS dk vuqJo.k fd;k tkuk pkfg, fd fdrus fo|ky;ksa esa fdu 
dkj.kksa ls e/;kà Hkkstu can gSA ;fn QaM vFkok [kk|kUu ds pyrs MDM can 
gksrk gS rks ml fo|ky; ds iks"kkgkj iath] izi= **d**] online entry dk tk¡p 
fd;k tk;A D;kasfd fcuk =qfV ds jkf'k vFkok [kk|kUu de Generate ugha gks 
ldrk gSA rnuqlkj vxzsŸkj dkjZokbZ fd tk;A 

Û 13&15 rkjh[k rd ftyk lk/ku lsoh@Executive assistant ds }kjk mi;ksfxrk 
izek.k i= esa ukekadu] yHkkfUorksa dh la[;k] MDM Served fnuksa dh la[;k] 
ifjorZu en O;;] 'ks"k jkf'k] [kk|kUu O;; ,oa vo'ks"k [kk|kUu ij fo'ks"k 
/;ku nsrs gq, MIS eas ntZ fd;s x;s izfof"V dh tk¡p djukA 

lHkh fo|ky; izHkkjh dks bldh tkudkjh gksuk fd izR;sd ekg ds 16 vFkok 

uksV %
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Û MIS

,MokbZl 
rkfd jkf'k dh deh fo|ky; esa ugha gksA 

Û lHkh jlksbZ;k ds ekuns; dk Hkqxrku gsrq rhu ekg dh jkf'k fo|ky; dks 
HkstukA 

Û laosnd dk ifjogu O;; dk Hkqxrku ,d lIrkg ds vUnj djukA 

Û MIS esa izfof"V gks tkus ds mijkar 16 rkjh[k dks bysDVªkWfud VªkalQj Flat file 
ds ek/;e ls cSad dks ,MokbZl HkstukA 

Û jkf'k Hkstus ds iwoZ ftyk ds MkVkcsl esa la/kkfjr fo|ky; ds [kkrk la[;k dk 
tk¡p djuk rkfd jkf'k okafNr fo|ky; ds [kkrs esa tk,A 

mi;ksfxrk izek.k i= dks  esa bUVªh gksus ds mijkar nks vkSj rhu ekg dk 
tsujsV gksrk gSA rhu ekg dk jkf'k lHkh fo|ky; dks Hkstk tk, 

uksV %
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4- jlksbZ ?kj ,oa Hkkstu rS;kjh

1- jlksbZ ?kj esa izos'k djus ls igys futh lQkbZ ls lacaf/kr egRoiw.kZ fcUnq %

Û

Û uk[kwuksa dks fu;fer dkVukA

Û e/;kà Hkkstu rS;kj djus ds fy, fo|ky; esa vkus ls igys lkcqu ls mfpr 
Luku ds cknA

Û ckyksa dks Bhd ls c¡/ks gksukA

Û igys vkSj e/;kà Hkkstu rS;kj djus ds ckn lkcqu ls gkFk dh lQkbZA

Û ,izu vkSj Vksih dh fu;fer lQkbZA

Û Ckyksa esa <+hy ¼tw¡,½ 'kkfey ugha gksuk pkfg,A

Û dk¡p dh pqM+h iguus ls cpus ds fy,A

Û vaxwfB;k¡ ugha iguuk pkfg,A

2- jlksbZ ?kj esa izos'k djus ds ckn %

Û jlksbZ ?kj dh lQkbZ ¼ry] Nr] fnokj] HksaVhysVlZ ,oa Q'kZ dh iwjh rjg lQkbZ 
djuk½A

Û nhokj] f[kM+dh ,oa HksaVhysVlZ dh lQkbZ ds nkSjku [kk| inkFkZ dks iwjh rjg 
ls <+d nsuk rkfd fdlh izdkj dh xanxh [kk| inkFkZ esa u fxjsA

Û pwYgs dh lQkbZ djukA

Û [kkuk cukus ds igys cÙkZu dks lkQ ikuh ls /kks ysukA

Û [kkuk cukus ds fy, pkikdy ls ikuh fudkyus ls igys nks ;k rhu ckYVh 
ikuh fudkydj Qasd nsus ds ckn ikuh dk iz;ksx djuk pkfg,A

Û [kkuk cukus ds iwoZ pkoy] nky] lCth bR;kfn dks lkQ rjhds ls lkQ ikuh 
ls nks ;k rhu ckj /kksuk pkfg,A

3- [kkuk idkrs le; /;ku nsus ;ksX; ckrsa %

Û mi;ksx djus ds igys vukt] nky] ued vkSj rsy Bhd ls tk¡p vkSj ijh{k.k 
fd;k tkuk pkfg,A

Û nSfud vko';drk ds vk/kkj ij vukt dh fudklh iz/kkuk/;kid ls iw¡N dj 
djuk pkfg,A

Û [kkuk dks <+d dj cukuk pkfg,A

Û lHkh jlksbZ;k&lg&lgk;dksa dks [kkuk idkus ds nkSjku ,izu vkSj Vksih 
iguuk vko';d gSA

Û [kkuk idkus ds nkSjku jlksbZ esa fdlh vU; vifjfpr O;fDr dk izos'k fu"ks| 
gSA

j[k j[kko 

lkQ lwrh lkM+h iguus ds fy,A

uksV %
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Û
mifLFkr jguk t:jh gSA

Û tyrh gqbZ ydM+h] feV~Vh dk rsy vkfn jlksbZ ?kj esa u j[kk tk;A

Û ,d f'k{kd] fo|ky; f'k{kk lfefr ds ,d lnL; ,oa ,d jlksbZ;k }kjk 
Hkkstu dk ijh{k.k fd;k tkuk pkfg,A

Û idk;s x, Hkkstu dks Bhd rjg ls <+d dj j[kuk pkfg,A

Û ijh{k.k ds nl feuV ckn ,slk izrhr gks fd idk;k x;k Hkkstu Bhd gS] rHkh 
cPpksa dks e/;kà Hkkstu ijkslk tkuk pkfg,A

Û Hkkstu dk ijh{k.k ds i'pkr~ ;g lqfuf'pr fd;k tk, fd jlksbZ;k dks 
NksM+dj dksbZ Hkh jlksbZ ?kj esa izos'k u djsaA

4- e/;kà Hkkstu rS;kj djus ds ckn f[kykus dh izfØ;k %

Û cPpksa ds cSBus dh txg mfpr :i ls lkQ lqFkjh gksA

Û cSBus ds fy, mfpr njh ;k lkexzh dk mi;ksx fd;k tk,A

Û ;g lqfuf'pr fd;k tk, fd Hkkstu djus ds iwoZ ,oa i'pkr~ lHkh cPpksa dh 
gkFkksa dh /kqykbZ fuf'pr :i ls gksA

Û tc Hkkstu dks ijkslk tk, rks cSBs cPpksa dks ,d lkFk [kkus ds fy, dgk tk,A

Û Hkkstu cPpksa dks oxZokj cSBkdj ijkslk tk,A

Û Hkkstu cPpksa dks mudh Hkw[k vuqlkj gh ijkslk tk,A

5- [kkuk f[kykus ds ckn dh izfØ;k %

Û [kkuk cuk;s x;s cÙkZu dks vPNh rjg ls lkcqu] lQZ ;k jk[k ls lkQ djuk 
pkfg,A

Û cÙkZu lQkbZ djus ds i'pkr~ jlksbZ ?kj dk lQkbZ dj lHkh cÙkZuksa dks ,d 
fljs ls la/kkfjr djrs gq;s j[kukA

Û Fkkfy;k¡] IysVksa ,oa Xyklksa dks fxudj la/kkfjr djrs gq;s j[kuk pkfg,A

Û cpk gqvk [kkuk ;k dpM+s dks fo|ky; ifjlj ls nwj fdlh xM~<s esa Mkydj 
<d nsuk pkfg,A

Û elkyk] nky ,oa vukt dks gokcan MCcs esa Mkydj j[k nsuk pkfg,A

Û ,izu vkSj Vksih ds lkFk jlksbZ ?kj esa mi;ksx dh tkuss okyh xans diM+s dks /kks 
dj fo|ky; ls ?kj tkuk pkfg,A

Û fo|ky; ls tkus ds igys jlksbZ ?kj dk xgu fujh{k.k dj fy;k tkuk 
pkfg,A lHkh lkexzh O;ofLFkr :i ls gS vFkok ugha ;g lqfuf'pr dj ysuk 
pkfg,A

Û jlksbZ ?kj esa ges'kk rkyk yxkdj pkHkh iz/kkuk/;kid ds ikl lqjf{kr j[kuk 
pkfg,A

e/;kà Hkkstu idkrs le; ,d jlksbZ;k&lg&lgk;d dks jlksbZ ?kj esa ges'kk 
uksV %
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5- fdpsu 'ksM fuekZ.k] ejEerh ,oa j[k j[kko

1- u;s jlksbZ&lg&HkaMkj x`g dk fuekZ.k%

jkf'k izkfIr ds ,d lIrkg ds vUnj ys&vkmV djukA 

;kstuk izkjEHk gksus ds rhu ekg ds vanj fuekZ.k dk;Z iw.kZ djukA 

fcgkj ifj;kstuk ifj"kn~ ds vfHk;ark dh ns[k js[k esa ekud ds vuq#i fuekZ.k 
dk;Z lEiUu djkukA 

jlksbZ&lg&HkaMkj x`g fuekZ.k fo|ky; esa ,d gh ckj vkSj ,d gh lzksr ls 
gksuk gS blfy, fuekZ.k dk;Z esa iz;qDr fuekZ.k lkexzh ekud ds vuq#i iz;ksx 
fd, tk,¡A 

izFke fdLr dh jkf'k ds vuq#i dk;Z laiknu gksus ij ekih iqLr ds lkFk 
mi;ksfxrk izek.k i= ftyk dk;kZy; esa tek djukA

ekih iqLr ,oa mi;ksfxrk izek.k i= izkfIr ds ianzg fnuksa ds vUnj ftyk 
dk;kZy; }kjk f}rh; fdLr foeqDr djukA 

f}rh; fdLr foefqDr ds ckn fdpsu 'ksM fuek.kZ dk;Z laiUu dj vafre ekih 
,oa miksfxrk izek.k&i= dk;kZy; esa tek djukA 

dk;kZy; }kjk fdpsu 'ksM en esa miyC/k djk;h x;h jkf'k dk lek;kstu 
djrs gq, fo|ky; izHkkjh dks iw.kZrk@vukifRr izek.k i= fuxZr djuk ,oa 
lacaf/kr vfHkys[k la/kkfjr djuk rFkk bl laca/k esa dkjZokbZ lekIr djukA 

2- iqjkus jlksbZ&lg&HkaMkj x`g dh ejEefr%

loZizFke iqjkus jlksbZ&lg&HkaMkj x`g dk losZ{k.kA 

osc vk/kkfjr MIS esa fdpsu 'ksM ds ejEer ls iwoZ dk rFkk ejEer ds ckn dk 
QksVksxzkQ yksM djukA 

losZ{k.k izfrosnu@QksVksxzkQh ds vk/kkj ij ejEer esa gksus okys O;; dk 
izkDdyu djukA

Lkeh{kksijkar vuqekfur O;; ds vuqlkj dksfV fu/kkZj.kA

vYi ejEefr@jax jksxu gsrq 5000 :Œ fu/kkZfjr gSA

VwV QwV ,oa Hkkjh ejEefr 10000 :Œ fu/kkZfjr gSA

Hkkjh VwV QwV@Nr cnyuk vkfn gsrq 15000 :Œ fu/kkZfjr gSA

3- funs'kky; ls jkf'k izkIr gksus ij jlksbZ&lg&HkaMkj x`g fuekZ.k dh izkFkfedrk%

ejEefr dk;Z iw.kZrk ds i'pkr mi;ksfxrk] QksVks ,oa fo0 f'k0 lfefr ¼VSS½ 
dh dk;Zokgh ftyk dk;kZy; esa tek djukA dk;kZy; }kjk fdpsu 'ksM gsrq 
fo|ky; dks iwoZ esa fn;s x;s jkf'k dk lek;kstu djrs gq, fo|ky; izHkkjh dks 

Û

Û

Û

Û

Û

Û

Û

Û

Û

Û

Û

Û

Û

Û

Û

Û

uksV %
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iw.kZrk@vukifRr izek.k i= fuxZr djuk ,oa vfHkys[k dh dkjZokbZ can dj 
nsukA

4- jlksbZ&lg&HkaMkj x`g dh lkQ&lQkbZ ,oa j[k&j[kko%

Ikzfrfnu [kkuk cukus ls iwoZ ,oa i'pkr jlksbZ&lg&HkaMkj x`g dh 
lkQ&lQkbZ dh tk,A fo'ks"k #i ls dhMs+ edksM+s] fNidyh] rsyPkÍk vkfn ij 
fo'ks"k /;ku j[kk tk, rFkk fdpsu ls ckgj fd;k tk,A fdUrq fdpsu 'ksM 
lQkbZ ls iwoZ lHkh [kk| lkefxz;ksa ,oa cÙkZuksa dks fdpsu ls ckgj dj fy;k 
tk,A lQkbZ ds mijkUr iqu% fdpsu ds vUnj j[kk tk,A

[kk|kUu ,oa lkefxz;ksa dk j[k&j[kko lqjf{kr ,oa O;ofLFkr gksA pkoy ges'kk 
can cksjk ;k /kkrq dksByk esa j[ksaA igys izkIr pkoy dk iz;ksx igys djsaA vU; 
lkefxz;ksa dks Hkh fMCck can dj j[ksaA 

izfrfnu [kkuk cukus ls iwoZ jlksbZ&lg&HkaMkj x`g esa j[ks orZuksa dh tk¡p ,oa 
lkQ&lQkbZ fuf'fpr :i ls djsaA 

jlksbZ&lg&HkaMkj x`g ds vkl&ikl lafnX/k pfj= ds O;fDr dks u vkus nsaA 

Û

Û

Û

Û

uksV %
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6- ;kstuk dh cSBd ( )

i`"BHkwfe%

fdlh y{; dh izkfIr gsrq ;kstuk rS;kj djus] eqÌksa ,oa leL;kvksa dks fpafàr djus] mudk 

lek/kku djus] earO;ksa ,oa lwpukvksa dk vknku&iznku djus gsrq tc laxBu ds fofHké Lrj 

ds inkf/kdkjh] dehZ ,oa lk>snkj ,d fuf'pr frfFk dks ,d fuf'pr LFkku ij ,df=r 

gksrs gSa rks mls cSBd dh laKk nh tkrh gSA

,tsaMk%

fdlh Hkh cSBd ds fy, ,d fu/kkZfjr ,tsaMk dk gksuk dkQh vko';d gSA ,tsaMk esa iwoZ ds 

cSBdksa dh dkjZokbZ dk vuqikyu ,oa fu.kZ;] leL;kvksa rFkk fofHké izLrko dks ,ts.Mk esa 

'kkfey fd;k tkrk gSA cSBd esa ,ts.Mk ds lHkh fo"k;ksa ij foLr`r ppkZ gksrh gS rFkk 

fofHkUu izLrkoksa ij Lohd`fr] vLohd`fr] lq>ko rFkk earO; iznku fd;k tkrk gSA 

mifLFkfr%

cSBd gsrq ,d mifLFkfr iath gksrh gSA cSBd esa mifLFkr gksus okys lnL;ksa dk uke] 

inuke] frfFk  rFkk gLrk{kj dk dkWye gksrk gS ftlesa cSBd esa mifLFkr gksusokys 

inkf/kdkjh ,oa lnL; visf{kr lwpuk ,oa gLrk{kj ntZ djrs gSaA

v/;{krk%

;fn v/;{k iwoZ ls fu/kkZfjr ugha gks rks lkekU;r;k ofj"B inkf/kdkjh@lnL; }kjk cSBd 

dh v/;{krk dh tkrh gSA 

dk;Zokgh ys[ku% 

cSBd esa ,d O;fDr }kjk izkjaHk ls var rd cSBd dh dk;Zokgh dk ys[ku fd;k tkrk gSA 

/kU;okn Kkiu%

cSBd ds var esa /kU;okn Kkiu ds lkFk cSBd dh dkjZokbZ dh lekfIr dh ?kks"k.kk dh tkrh 

gSA

cSBd lekfIr ds ckn dh dkjZokbZ%

cSBd lekfIr ds ckn cSBd esa ikfjr izLrko ,oa fy, x, fu.kZ; ds vkyksd esa fu/kkZfjr 

le; esa vuqikyu lqfuf'pr fd;k tkuk vifjgk;Z gksrk gSA 

fo|ky; f'k{kk lfefr (VSS) dh cSBd%

 jkT; esa e/;kà Hkkstu ;kstuk ds xq.koÙkkiw.kZ] lqjf{kr ,oa fuckZ/k lapkyu gsrq izfrekg 
fo|ky; f'k{kk lfefr dh cSBd vfuok;Z gSA fu;fer :i ls fo|ky; f'k{kk lfefr dh 
cSBd gksus ls fo|ky; Lrj ij e/;kà Hkkstu ;kstuk dk mrjksÙkj csgrj lapkyu 
lqfuf'pr gksrk gSA 

fu;fer cSBd%

izk;% ,slk ns[kk tkrk gS fd fo|ky; f'k{kk lfefr dh fu;fer cSBd vk;ksftr ugha dh 

Meeting
uksV %
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tkrh gS ftlls fo|ky; f'k{kk lfefr dk visf{kr lg;ksx ,oa e/;kà Hkkstu ;kstuk dk 

mfpr vuqJo.k laHko ugha gks ikrk gSA dbZ rjg ds LFkkuh; leL;kvksa dk lek/kku ugha gks 

ikrk gS ftldk cqjk izHkko ;kstuk ds lapkyu ij iM+rk gSA vr% fo|ky; f'k{kk lfefr dk 

fu;fer cSBd gksuk vko';d gSA

mfpr <ax ls dk;Zokgh ys[ku ugha fd;k tkuk%

fujh{k.k ds nkSjku dbZ fo|ky;ksa esa ,slk ik;k x;k gS fd fo|ky; f'k{kk lfefr dh cSBd 

dh dk;Zokgh mfpr <ax ls dk;Zokgh iath esa vafdr ugha gSA fo|ky; f'k{kk lfefr dh 

dk;Zokgh dk izi= fuEuor gS%

cSBd dh frfFk mifLFkfr ,ts.Mk

1 2 3

dk;Zokgh dk vuqikyu ugha gksuk %

;g Hkh ik;k x;k gS fd fo|ky; f'k{kk lfefr dh dk;Zokgh dk vuqikyu ugha fd;k tkrk 
gSA ;g vko';d gS fd fo|ky; f'k{kk lfefr dh dk;Zokgh dk lle; vuqikyu 
lqfuf'pr fd;k tk,A

uksV %

e/;kg~u Hkkstu ;kstuk ls lacaf/kr iz[kaM rFkk fo|ky; Lrj gksus okys cSBd

1- fo|ky; f'k{kk lfefr% jkT; ds izR;sd izkFkfed ,oa e/; fo|ky; ds fy;s ,d 
fo|ky;] f'k{kk lfefr gksrk gSA **fcgkj jkT; cPpksa dh eq¶r ,oa vfuok;Z f'k{kk 
¼la'kks/ku½ fu;ekoyh&2013** vf/klwfpr gks x;k gS ftlds Hkkx V esa fo|ky; 
f'k{kk lfefr ds xBu] lnL;ksa dks gVk;s tkuk rFkk mudh 'kfDr;ksa ,oa 
mÙkjnkf;Roksa dh foLr`r ppkZ gS tks fuEuor gSa%

pwafd fcgkj jkT;iky dks ;g lek/kku gks x;k gS fd ,slh ifjfLFkfr;k¡ fo|eku gS 
ftuds dkj.k **fcgkj jkT; cPpksa dh eq¶r ,oa vfuok;Z f'k{kk fu;ekoyh 2011** 
dk la'kks/ku vkxs nh x;h jhfr ls fd;k tkuk vko';d gks x;k gSA 

       blfy, vc **cPpksa dh eq¶r ,oa vfuok;Z f'k{kk dk vf/kdkj vf/kfu;e 2009** dh 
/kkjk 38 }kjk iznr 'kfDr;ksa dk iz;ksx djrs gq, fcgkj ds jkT;iky mDr 
fu;ekoyh esa la'kks/ku djus gsrq fuEufyf[kr fu;ekoyh cukrs gSa %

laf{kIr fu;e] foLrkj ,oa izkjaHk 1

¼1½ ;g fu;ekoyh **fcgkj jkT; cPpksa dh eq¶r ,oa vfuok;Z f'k{kk ¼la'kks/ku½ 
fu;ekoyh 2013** dgh tk ldsxhA

¼2½ bldk foLrkj laiw.kZ fcgkj jkT; esa gksxkA

¼3½ ;g vf/klwpuk ds fuxZeu dh frfFk ls izor gksxhA

2- fcgkj jkT; cPpksa dh eq¶r ,oa vfuok;Z f'k{kk fu;ekoyh 2011 dk Hkkx 5] (fu;e 13 
ls 72) dk la'kks/ku% mDr fu;ekoyh 2011 dk Hkkx 5 ¼fu;e 13 ls 73½ 
fuEufyf[kr }kjk izfrLFkkfir fd;k tk;sxk%&
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**Hkkx&V**
fo|ky; f'k{kk lfefr

vf/kfu;e dh /kkjk 21 ,oa 22 ds iz;kstukFkZ fo|ky; f'k{kk lfefr dk xBu ,oa dk;ZA

13 ¼1½  lfefr dk xBu% jkT; ljdkj@LFkkuh; izkf/kdkj }kjk LFkkfir] fu;af=r ,oa 
/kkfjr izR;sd izkjafHkd fo|ky; ds fy, ,d fo|ky; f'k{kk lfefr dk xBu fd;k 
tk;sxk ftlesa U;wure 50 izfr'kr ekrk;sa gksaxhA

   ¼2½ lfefr ds lnL;ksa dh la[;k% lfefr ds lnL;ksa dh dqy la[;k 17 gksxh ftlesa 
fuEuor~ lnL; gksaxs%&

   ¼d½ xzke iapk;r@uxj fudk; ds lacaf/kr okMZ ds okMZ lnL; ftlesa fo|ky; 
vofLFkr gS & 1 ¼,d½ insu v/;{k(

¼[k½ fo|ky; dk iz/kkuk/;kid@iz/kku f'k{kd & 1 ¼,d½ & lnL;(

   ¼x½ Nk=&Nk=kvksa dh ekrk,¡ ¼p;fur½ & 09 ¼ukS½ ¼p;fur½ & lnL; %& fiNM+k 
oxZ ls nks] vR;ar fiNM+k oxZ ls nks] vuqlwfpr tkfr@vuqlwfpr tutkfr ls nks] 
lkekU; tkfr ls nks rFkk ,d ekrk lnL; fu%'kDr cPpsa dh ekrk gksxhA

¼?k½ thfodk ds xzke laxBu ,oa efgyk lek[;k ds efgyk lewg ds 
v/;{k@iz/kku & 2 ¼nks½ lnL;(

¼MŒ½ Nk= izfrfuf/k ¼p;fur½ & 2 ¼nks½ & lnL;(

¼p½ fo|ky; ds ojh;re f'k{kd & 1 ¼,d½ & lnL;(

¼N½ nkrk] tks ljdkj }kjk fu/kkZfjr ekudksa ds vuqlkj vf/kdre Hkwfenku fd;k 
gks vFkok fo|ky; fuf/k esa 10 yk[k :i;s ls vf/kd jkf'k fn;k gks rks mUgsa ;k 
muds }kjk ukfer muds ifjokj ds dksbZ lnL; & 1 ¼,d½ & lnL;(

lacaf/kr ladqy leUo;d dks fo|ky; f'k{kk lfefr dh cSBd esa fo'ks"k vkeaf=r 
lnL; ds :Ik esa vkeaf=r fd;k tk,xkA

¼3½ lnL; ds fy, i=rk% fo|y; ds iwoZorhZ oxksZ esa] ftu cPpksa dh mifLFkfr 50 
izfr'kr ls de gksxh oSls cPpksa dh ekrk;sa lfefr ds lnL; ds :i esa p;fur ugha 
fd;s tk;saxs] ysfdu oxZ&1 ds cPpksa dh ekrkvksa ds ekeys esa ;g ykxw ugha gksxkA

¼4½ lfefr ds lnL;ksa ds p;u dh izfØ;k% fo|ky; ds iz/kkuk/;kid }kjk] lacaf/kr 
ladqy leUo;d dh lgefr ls] fu;r frfFk dks fo|ky; esa ukekafdr cPpksa ds 
ekrk&firk@vfHkHkkodksa dh ,d vke lHkk cqykbZ tk,xhA blds fy, lwpuk 
iath ds ek/;e ls ,d lwpuk nh tk,xhA cSBd ea ladqy leUo;d dh ns[k&js[k 
esa loZlEefr ls vFkok cgqer ls lnL;ksa dk p;u fd;k tk,xkA

¼5½ fo|ky; f'k{kk lfefr dk fuca/ku% lfefr ds xBu ds mijkur] ladqy leUo;d 
dh vuq'kalk ij] iz[kaM f'k{kk inkf/kdkjh }kjk lfefr dk fuca/ku fd;k tk,xkA

¼6½ lfefr ds xBu ds laca/k esa vihy% lfefr ds xBu ds fo:) f'kdk;r ds laca/k esa] 
ftyk dk;ZØe inkf/kdkjh ¼izkjafHkd f'k{kk ,oa loZf'k{kk vfHk;ku½ ds ikl] xBu 
dh frfFk ls 15 fnuksa ds Hkkhrj] vihy nk;j fd;k tk ldsxkA vihy dk 

 ¼,d Nk= izfrfuf/k cky laln 
rFkk ,d Nk=k izfrfuf/k ehuk eap dh gksxhA fdUrq mUgsa er nsus dk vf/kdkj ugha 
gksxkA½

uksV %



fu"iknu blds nk;j gksus ds 30 fnuksa ds Hkhrj fd;k tk;sxkA

¼7½ lfefr dk v/;{k% lacaf/kr okMZ lnL; lfefr ds insu v/;{k gksaxsA

¼8½ lfefr dk lfpo% lfefr ds lfpo dk p;u p;fur lnL;ksa ds }kjk vius esa ls 
cgqer ls fd;k tk,xkA

¼9½ lfefr dk dk;Zdky% lfefr dk dk;Zdky fuca/ku dh frfFk ls rhu o"kZ rd gksxkA 
lfefr dk iquxZBu mlds dk;Zdky iw.kZ gksus ds iwoZ fd;k tk;sxkA

¼10½ cSBd dk dksje% cSBd dk dksje ds fy, nks&frgkbZ lnL;ksa dh mifLFkfr 
vko';d gksxhA dksje dh vuqifLFkfr esa] cSBd LFkfxr dj nh tk,xh fdUrq tc 
mlh ,tsaMk ds fy, iqu% cSBd cqykbZ tkrh gS rks dksje vko';d ugha gksxkA

¼11½ fo|ky; f'k{kk lfefr dh cSBd% lfefr dh cSBd izR;sd ekg ds ,d ckj 
vk;ksftr dh tk;sxhA v/;{k ds vuqefr ls lfpo ds }kjk cSBd cqykbZ tk;sxhA 
;fn v/;{k ds }kjk yxkrkj rhu ekg rd cSBd cqykus dh vuqefr u nh tk; tks 
iz[kaM f'k{kk inkf/kdkjh dks lfefr ds lfpo dks cSBd cqykus gsrq uksfVl tkjh 
djus dk vf/kdkj gksxkA rn~uqlkj lfpo lfefr dh cSBd cqyk;xkA ;fn cSBd esa 
v/;{k Hkkx ugha ysus gSa rks lfefr ds mifLFkr lnL;ksa dh loZlEefr ls v/;{k dk 
p;u ml cSBd ds fy, fd;k tk ldsxkA

¼12½ fo|ky; f'k{kk lfefr ds lnL;ksa dk gVk;k tkuk% fo|ky; f'k{kk lfefr dk dksbZ 
lnL;] lfefr dh cSBd esa] fcuk lwpuk ds yxkrkj rhu cSBdksa esa vuqifLFkr jgsa 
rks lfefr ds vU; lnL;ksa }kjk] cSBd eas iz[kaM f'k{kk inkf/kdkjh vFkok muds 
}kjk izkf/kÑr vf/kdkjh@dehZ dh mifLFkfr esa] izLrko ikfjr gksus ij mldh 
lnL;rk lekIr dh tk ldsxhA gVk;s x;s lnL;ksa ds LFkku ij u, lnL; dk 
p;u fu;e 13 ¼4½ ds vuqlkj 'ks"k vof/k ds fy, fd;k tk ldsxkA

¼13½ lfefr ds lnL;ksa dk R;kx i=% lfefr ds lnL; viuk R;kx i= lfefr ds v/;{k 
dks ns ldsaxs rFkk bldh ,d izfr lacaf/kr iz[kaM f'k{kk inkf/kdkjh dks nh tk;xhA 
R;kx&i= dk vf/kizek.ku lfefr ds v/;{k ds }kjk i= izkfIr ds nks fnuksa ds 
Hkhrj dj yh tk;sxhA R;kx&i= nsus ds ik¡p fnuksa ds Hkhrj R;kx i= okil fy;k 
tk ldsxkA bldh vkSipkfjd ?kks"k.kk v/;{k ds }kjk dh tk;sxhA

ftyk f'k{kk inkf/kdkjh fo|ky; f'k{kk lfefr ds lfpo ,oa vU; lnL;ksa ds 
fo:) izkIr f'kdk;rksa dh tk¡p iz[kaM f'k{kk inkf/kdkjh ls vU;wu iafDr ds 
inkf/kdkjh ls djok ldsaxsA ;fn f'kdk;r lR; ik;h tk;sxh rks ftyk f'k{kk 
inkf/kdkjh ds vkns'k ls lnL;ksa dks lfefr dh cSBdksa ds fy, fuyafcr fd;k tk 
ldsxk] psrkouh nh tk ldsxh ;k lfefr ls gVk;k tk ldsxkA dnkpkj rFkk 
lfefr dh fuf/k ds fopyu ,oa nqfoZfu;ksx ds ekeys esa] lfpo dks gVkus lfgr 
fof/kd dkjZokbZ Hkh dh tk ldsxhA gVk;s tkus ds pyrs mRiUu fjfDr;k¡ fofgr 
izfØ;k ds vuqlkj Hkjh tk ldsxhA

¼14½ fo|ky; f'k{kk lfefr dk fo?kVu% vxj ljdkj ;g lek/kku gks fd fdlh 
fo|ky; dh f'k{kk lfefr] fu;ekoyh ds izko/kkuksa ds vuqlkj] fo|ky; ds fgr esa 
dk;Z ugha dj jgh gS rFkk fo|ky; dk fodkl bl lfefr ls laHko ugha gS ;k 
lfefr cPpksa ds f'k{kk ds vf/kdkj ds nkf;Roksa dk vuqikyu djus esa vlQy jgh 
gS vFkok ljdkj }kjk funsf'kr dk;ksZa dks iwjk djus esa vlQy jg jgh gS rks 
ljdkj] oÙkZeku lfefr dks fo?kfVr djrs gq,] ubZ lfefr dk xBu djus dk 
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fofu'p dj ldsxhA ljdkj ,slk fofu'pr ftyk f'k{kk inkf/kdkjh@mi fodkl 
vk;qDr@ftyk inkf/kdkjh ,oa vU; ds izfrosnu ds vk/kkj ij dj ldsxhA

¼15½ fo|ky; f'k{kk lfefr dh 'kfDr;k¡ ,oa d`R;% fo|ky; f'k{kk lfefr dh 
fuEufyf[kr 'kfDr;k¡ ,oa ÑR; gksaxs%&

¼d½ fo|ky; ds lapkyu dk vuqJo.k djuk(

¼[k½ fofHkUu lzksrksa ls izkIr fuf/k dk mfpr mi;ksx(

¼x½ fo|ky; ds iks"kd {ks= ds Hkhrj 6&14 vk;qoxZ ds cPpksa dk 'kr&izfr'kr 
ukekadu lqfuf'pr djuk rFkk cPpksa dh f'k{kk ds vf/kdkj dh iwfrZ esa 
lg;ksx djuk(

¼?k½   ljdkj ds fu;eksa ds vuqlkj] fo|ky; dk Hkou fuekZ.k] ,oa Hkou ds 
j[k&j[kko esa tu v'kanku izkIr djuk(

¼p½ fu;ekuqlkj e/;kg~u Hkkstu dh O;oLFkk gsrq vko';d fu.kZ; ysuk vkSj 
mldk i;Zos{k.k djuk(

¼N½ ;g /;ku j[kuk fd f'k{kdksa dks xSj 'kS{kf.kd dk;ksZa esa ugha yxk;k tk;(

¼t½   f'k{kdksa ds yxkrkj vFkok vknru vuqifLFkfr] muds }kjk cPpksa dh 
izrkM+uk] vieku vFkok HksnHkko ds lapkyu dk vuqJo.k djuk(

¼>½ izR;sd fo|ky; f'k{kk lfefr foÙkh; o"kZ ds izkjaHk gksus ds de ls de 2 
¼nks½ ekg iwoZ fo|ky; fodkl ;kstuk rS;kj djsxhA fo|ky; fodkl 
;kstuk iz[kaM f'k{kk inkf/kdkjh ds }kjk fn;s x;s fn'kk&funsZ'k ds vkyksd 
esa rS;kj dh tk;sxh ftlesa fo|ky; ds lexz fodkl ds fy, dk;Z 
;kstuk rfkk fo|ky; dks izkIr gkus okys fofHkUu vuqnkuksa ds O;; ds Hkh 
izLrko dk fooj.k gksxkA lfefr }kjk rS;kj dh xbZ fo|ky; fodkl 
;kstuk dks ekrk&firk ,oa vfHkHkkodksa dh lkekU; fudk; dk vuqeksnu 
izkIr fd;k tk;sxkA vuqeksfnr fo|ky; fodkl ;kstuk iz[kaM f'k{kk 
inkf/kdkjh ds ek/;e ls ftyk dk;kZy; dks izsf"kr dh tk;xh(

¼V½ le;&le; ij vko';drkuqlkj lfefr dks vU; dk;Z Hkh lkSais tk 
ldsaxsA

¼16½ fo|ky; f'k{kk fodkl fuf/k% izR;sd fo|ky; esa fo|ky; f'k{kk fodkl fuf/k ds 
uke ls ,d fuf/k dk l`tu fd;k tk,xkA fo|ky; fodkl gsrq izkir lHkh jkf'k 
bl fuf/k ds [kkrs esa tek dh tk,xhA [kkrs dk lapkyu lefr ds v/;{k vFkok 
lfpo rFkk fo|ky; ds iz/kkuk/;kid@iz/kku f'k{kd ds la;qDr gLrk{kj ls gksxkA 
lfefr dks vf/kdkj gksxk fd og tuHkkxhnkjh ls fo|ky; ds fodkl gsrq uxn 
jkf'k] ,oa lkexzh izkIr dj ldsA tu va'knku ds ek/;e ls izkIr jkf'k Hkh fo|ky; 
f'k{kk lfefr ds [kkrs esa tek dh tk,xh] fdUrq blds O;; ds fy, ,d vyx iath 
la/kkfjr dh tk,xhA fo|ky; f'k{kk fodkl fuf/k ds vads{k.k djkus dh O;oLFkk 
ljdkj djsxhA tu va'knku ls izkIr jkf'k fuEufyf[kr :i esa O;; dh tk 
ldsxh&

¼d½ dks"k esa nku Lo:i izkIr jkf'k esa ls ,d yk[k :i;s ls vf/kd dk O;; 
fo|ky; f'k{kk lfefr dh vuq'kalk vkSj ftyk f'k{kk inkf/kdkjh ds 
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vuqeksnu ij lacaf/kr lfefr ds }kjk fd;k tk ldsxkA ,d yk[k :i;s 
rd dk O;; lfefr ds }kjk dh tk ldsxhA  

¼[k½ ,d yk[k :i;k ;k blls vf/kd fdlh ,d nkunkrk ls nku Lo:i izkIr 
jkf'k dk O;; nkrk dh vuq'kalk ds vuq:i fo|ky; fgr esa fd;k 
tk,xkA mnkgj.kLo:i] vxj nkrk fo|ky; esa pkikdy ds LFkkiuk 
vFkok Nk=kvksa ds fy, 'kkSpky; ds fuekZ.k ds fy, vuq'kalk djrs gSa rks 
rnuqlkj jkf'k [kpZ dh tk;xhA vxj nkrk viuh dksbZ bPNk O;Dr ugha 
djrs gSa rks nku Lo:i izkIr jkf'k ewyr% fo|ky; dh vk/kkjHkwr lajpuk 
;Fkk&miLdj] CySdcksMZ] pkikdy&LFkkiuk] 'kkSpky; dk fuekZ.k] 
ejEefr vkfn ij O;; dh tk ldsxhA

¼x½ vxj fdlh O;fDr }kjk ,d djksM+ ;k ,d djksM+ :i;s ls vf/kd dh 
uxj jkf'k fo|ky; fuf/k esa nku dh tkrh gS rks fo|ky; ds eq[;&}kjk 
ij ml O;fDr vFkok mldh bPNk ds O;fDr dk uke fy[kk tk ldsxkA

¼17½  iapk;rh jkt laLFkk@uxj fudk;ksa ds lkFk leUo;% fo|ky; f'k{kk lfefr iapk;rh 
jkt laLFkkvksa@uxj fudk;ksa dh mi lfefr ds :i esa dk;Z djsxh tSlk fd 
lacaf/kr vf/kfu;e@ fu;ekoyh esa fofgr gksA   

3- xq: xks"Bh% xks"Bh dk ,d mi;ksxh izk:i gS tks ladqy lk/ku dsUnz ¼CRC½ ,oa 
iz[kaM lalk/ku dsUnz ¼BRC½ Lrj ij vk;ksftr fd;k tkrk gSA ges e/;kg~u Hkkstu 
;kstuk lacaf/kr lwpukvksa dks f'k{kdksa rd igq¡pkus rFkk fo|ky;ksa ls lwpuk izkIr 
djus ds fy;s xq: xks"Bh ,d mi;ksxh cSBd gSA lHkh iz[kaM lk/ku lsoh dks bu 
voljksa ij mifLFkr gksdj e/;kg~u Hkkstu ;kstuk ds laca/k esa lHkh eqíksa ¼issue½ ij 
f'k{kdksa ds lkFk fopkj foe'kZ] lwpuk vnku&iznku ,oa leUo; LFkkfir djus dk 
dk;Z vklkuh ls dj ldrs gSaA bl xks"Bh dk mi;ksx djus ls iz[kaM lk/ku lsoh 
¼BRP½ ds egÙoiw.kZ le; dh cpr gksrh gSA

4- iz[kaM Lrjh; vuqJo.k lfefr dh cSBd% e/;kg~u Hkkstu ;kstuk ds vuqJo.k gsrq 
iz[kaM Lrj ij iz[kaM fodkl inkf/kdkjh dh v/;{krk esa ,d iz[kaM Lrjh; 
vuqJo.k lfefr xfBr gS ftlds lnL; lfpo] iz[kaM lk/ku lsoh gksrs gSaA i=kad 
1843 fnukad 06-12-2012 }kjk mDr iz[kaM Lrjh; vuqJo.k lfefr dh lajpuk 
,oa dk;Z fuEuor gSa%

blds vykos e/;kg~u Hkkstu ;kstuk gsrq iz[kaM Lrjh; vuqJo.k lfefr dh 
lajpuk i=kad 6090   fnukad 02-12-11 ds }kjk fu/kkZfjr dh xbZ gS%& 

¼i½ iz[kaM fodkl inkf/kdkjh & v/;{k

¼ii½ iz[kaM f'k{kk inkf/kdkjh & lnL;

¼iii½ iz[kaM lk/ku lsoh & lnL; lfpo

¼iv½ izHkkjh inkf/kdkjh] izkFkfed LokLF; dsUnz & lnL;

¼v½ cky fodkl ifj;kstuk inkf/kdkjh & lnL;

¼vi½ iz[kaM vkiwfrZ inkf/kdkjh & lnL;

¼vii½ jkT; [kk| fuxe ds izfrfuf/k & lnL;

¼viii½ lacaf/kr cSad ds 'kk[kk izca/kd & lnL;
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¼ix½ v/;{k ds }kjk euksuhr vU; lnL;%

1- iks"k.k {ks= ds ,d fo'ks"kK

2- cky dY;k.k@efgyk lkeqnkf;d l'kfDrdj.k@fo|ky; f'k{kk 
lfefr@cky LokLF; ds {ks= ds pkj lnL; ftlesa ls de ls de nks 
efgyk lnL;

3- 3&5 xzke iapk;r@uxjikfydk ds izfrfuf/k

4- f'k{kd izfrfuf/k

uksV% v/;{k }kjk euksuhr lnL;ksa dh dk;Z vof/k nks o"kksZa dh gksxhA euksuhr 
lnL;ksa dh dk;Zof/k lekIr gksus ij v/;{k }kjk u;s lnL;ksa dks euksuhr fd;k 
tk,xkA

4- iz[kaM ds oSls lHkh ljdkjh@ljdkjh lgk;rk izkIr izkFkfed rFkk e/; 
fo|ky;@enjlk@edrc laLÑr fo|ky;@fcgkj f'k{kk ifj;kstuk }kjk 
ekU;rk izkIr oSdfYid ,oa uokpkjh dsUnz@jk"Vªh; cky Jfed ifj;kstuk 
vUrxZr lapkfyr fo|ky;ksa esa oxZ 1 ls 8 esa mifLFkr lHkh cPpksa dks lHkh fo|ky; 
dk;Z fnol esa fuokZ/k :i ls fu/kkZfjr ehuw ds vuqlkj xjek&xje rS;kj e/;kg~u 
Hkkstu dh miyC/krk lqfuf'pr djus gsrq Hkkjr ljdkj] ekuo lalk/ku fodkl 
foHkkx ds i=kad 1-8/2010-Desk(MDM) Dated 30.08.2010 dks vk/kkj ekurs gq, iz[kaM 
Lrjh; vuqJo.k lfefr ds dk;Z fuEuor~ fu/kkfjr fd;s tkrs gaS %

¼i½ e/;kà  Hkkstu ;kstuk dk lapkyu djus okys fofHkUu ,tsafl;ksa dk ekxZ 
n'kZu djukA 

¼ii½ e/;kà Hkkstu ;kstuk ds izHkko dk ewY;kadu rFkk leh{kk dj 
vko';drkuqlkj dkjZokbZ dh vuq'kalk djukA

¼iii½ Lora= ,tsafl;ksa }kjk e/;kà Hkkstu ;kstuk ds fd;s x;s 
vuqJo.k@ewY;kadu izfrosnu dh leh{kk djrs gq, mlds vkyksd esa 
vko';d dkjZokbZ djukA 

¼iv½ e/;kà Hkkstu ;kstuk ds lapkyu gsrq lacaf/kr foHkkxksa@,tsafl;ksa] tSls& 
f'k{kk foHkkx] [kk| ,oa vkiwfrZ foHkkx] Hkkjrh; [kk| fuxe] jkT; [kk| 
fuxe ds chp leUo; ,oa lEizs"k.k LFkkfir djus gsrq funs'k ,oa lq>ko 
nsukA 

¼v½ fo|ky;ksa esa [kk|kUu rFkk ifjorZu ewY; dh jkf'k dh miyC/krk dh 
leh{kk djukA 

¼vi½ fo|ky; esa dk;Zjr lHkh jlksbZ;k&lg&lgk;d ds ekuns; ds Hkqxrku dh 
leh{kk djuk rFkk yafcr Hkqxrku jgus ij vko';d dkjZokbZ djukA 

¼vii½ e/;kà Hkkstu ;kstuk ds lQy lapkyu gsrq lkeqnkf;d lg;ksx ,oa 
ljdkjh&futh lk>snkjh ¼Public-Private Parternership½ dks izksRlkfgr djus 
gsrq vko';d funs'k ,oa lq>ko nsukA

¼viii½ Hkkjrh; [kk| fuxe ls [kk|kUu ds mBko rFkk mBko ds fo:) [kk|kUu 
dh jkf'k ds Hkqxrku dh fLFkfr dh leh{kk djrs gq, vko';d dkjZokbZ 
djukA
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¼ix½ jkT; [kk| fuxe rFkk iz[kaM laosndksa dks ifjogu&lg&gFkkyu dh jkf'k 
ds yafcr Hkqxrku dh leh{kk djuk rFkk vko';d funs'k nsukA 

¼x½ iz[kaM ds fofHkUu fo|ky;ksa esa e/;kg~u Hkkstu ;kstuk ckf/kr gksus ds 
LFkkuh; rFkk vU; dkj.kksa dh leh{kk djrs gq, mu fo|ky;ksa esa e/;kg~u 
Hkkstu ;kstuk dk lapkyu izkjaHk djus gsrq vko';d dkjZokbZ djukA

¼xi½ iz[kaM ds lHkh fo|ky;ksa ds rnFkZ fo|ky; f'k{kk lfefr rFkk izHkkjh 
iz/kkuk/;kid }kjk e/;kg~u Hkkstu ;kstuk ds lapkyu esa visf{kr Hkwfedk 
dh leh{kk ,oa ewY;kadu djrs gq, vko';d dkjZokbZ djukA

¼xii½ e/;kg~u Hkkstu ;kstuk ls lacaf/kr izkIr lHkh f'kdk;rksa ,oa ifjokn i=ksa ds 
fu"iknu dh leh{kk djukA
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iz[kaM lk/ku lsoh

iz/kkuk/;kid

7- ftyk Lrj ls fo|ky; Lrj rd leUo;

Co-ordination (leUo;)&2

ftyk e/;kg~u Hkkstu
;kstuk inkf/kdkjh

fo|ky; f'k{kk
lfefr@xzkeh.k

iz/kkuk/;kid

jlksbZ;k&lg&
lgk;d

-B.D.O.
-B.E.O.
-A.G.M

-Medical
officer 

lgk;d
f'k{kd

tuizfrfuf/k]
fo|ky; f'k{kk lfefr

cky laln]
ehuk eap
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8- vkWu ykbZu osc csLM ,e-vkbZ-,l-

3

3

3

3

3

3

3

3

3

3

3

3

3

School Master ¼ekLVj MkVk½

Inspection Related  ¼fujh{k.k ls lacaf/kr½

Update Enrollment ¼ukekadu v|ru½

VSS/NGO Data Entry ¼fo|ky; f'k{kk lfefr@Lo;a lsoh laLFkk }kjk 
MkVk izfof"V½

Employee Master ¼dehZ MkVk½

Food Grain Generation ¼[kk|kUu mRifÙk½

Fund Generation ¼jkf'k mRifÙk½

Cooks Entry ¼jlksbZ;k&lg&lgk;d MkVk izfof"V½

Kitchen Module ¼jlksbZ&lg&Hk.Mkjx`g½

News Monitoring Module ¼lwpuk vuqJo.k ekinaM½

Various MIS Reports & it's Uses ¼fofHkUu izdkj ds MIS izfrosnu dk 
mi;ksx ½

SMS Alert 

School Tagging

iz[k.M lk/ku lsoh dks /;ku nsus ;ksX; ckrsa%

Û ,e-vkbZ-,l- esa vafdr fd;s tkus okys izi= d lgh le; ij fo|ky; ls izkIr 
fd;k tk; rFkk mldks ,e-vkbZ-,l- esa fu;r le; lhek ds vUnj izfo"V fd;k 
tk;] rkfd jkf'k ,oa [kk|kUu dk lle; vkWdM+k feyus ds mijkUr jkf'k ,oa 
[kk|kUu dk ,MHkkbZl tsujsV gks ldsA

Û ,e-vkbZ-,l- ds ekfld izfo"Vh esa lgh&lgh  cPpksa dk ukekadu dksfVokj izfo"V 
djuk vko';d gSA

Û ,e-vkbZ-,l- esa mu fo|ky;ksa dk ewY;kadu djuk gS ftu fo|ky;ksa esa 75 izfr'kr 
ls vf/kd ,oa 25 izfr'kr ls de ykHkkfUor cPPksa izfrosfnr fd;s x;s gSA 

Û baVªh vR;ar lko/kkuhiwoZd rFkk 'kq)rk ds lkFk djuh pkfg;sA 

Û ,e-vkbZ-,l- esas baVªh ds fy;s izkIr fd;s tkus okys izi= dk lko/kkuh iwoZd 
voyksdu djuk pkfg;s rFkk izfrosnu esa ;fn dksbZ xyrh gks rks mls 
iz/kkuk/;kid ls lq/kjokrs gq;s rc ,e-vkbZ-,l- esa baVªh dh tkuh pkfg;sA

Û oSls fo|ky; tgkW e/;kg~u Hkkstu lapkfyr ugha gS oSls fo|ky; dks ukWu vkSilu 
esa Mky nsaA

Û iz[k.M lk/ku lsoh] ftyk e/;kg~u Hkkstu ;kstuk izHkkjh inkf/kdkjh ,oa vU; 
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yksxksa ds }kjk fd;s x;s fo|ky; fujh{k.k ls lacaf/kr izi= dks  esa 
vfuok;Z :Ik ls ih-Mh-,Q- QkesZV esa 1 ,e-ch- ls de lkbZt ds lkFk viyksM 
djuk lqfuf'pr djsaxsA

Û fo|ky; ls lacaf/kr fdlh Hkh izdkj dk la'kks/ku ,e-vkbZ-,l- ds ekLVj MkVk esa 
djuk vko';d gSA 

School Master (ekLVj MkVk) %
fo|ky; dk foLr`r fooj.k vafdr djus ds fy;s fcanqokj funs'k %

School category : Primary/Upper Primary/ Primary with Upper 
Primary 

School type : Govt. School /Local body school/govt. aided 
/EGS/AIE/Markaj Talim/ Madasa/ Maqtab 
/AIEC/Sanskrit/NCLP etc. 

Meal served by : VSS/NGO/None

Bank details : A/C No. , Bank Name, Branch Name, 
RTGS/IFSC CODE

Number of cooks : Number

School having land : Yes/No

School having kitchen shed : Yes/no

Weighing machine / Height measurement tool / drinking water /Toilet 
/Electricit : Yes/No

School Inspection (fujh{k.k ls lacaf/kr) %

Step 1: Go to Inspection Menu.

Step 2: Click on Search then Display School List, Select School and Fill All 
Details of inspection related tab and Upload PDF Inspected Document. 
Below  one MB data.  

Step3: Click on Save Button.

Enrollment Update  (ukekadu v|ru) %

Nk= la[;k dks v|ru djus ds rjhds %& ekfld izxfr izfof"V esa fo|ky; Select djus 
ds ckn psat cVu  ij Dyhd djsaxs rks vkids  lkeus ,d u;k foUMkst [kwy tk;sxk 
ftlesa dksfVokj ukekadu Mkyus dh lqfo/kk gksxhA ukekadu Hkjus ds ckn viMsV cVu 
nckuk gSA mlds ckn vki viuk MsVk lso djsaxsA 

VSS/NGO Data Entry:

Step 1: Go to Monthly Progress Menu.

Step 2: VSS > Entry 

Step 3: Click on Search then Display School List , Select School and Fill 
All Details .

Step 4: Click on Save Button. 

,e-vkbZ-,l-
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Local Problem:

;fn ekfld izxfr izfof"V esa fo|ky; lapkfyr gS vkSj vkids }kjk ykHkkfUro cPpksa dh 
la[;k esa 0 izfof"V fd;k x;k gS rks Save djus ds igys vkids lkeus ,d u;k iVy 
[kwysxk ftlesa fn;s x;s Option esa ls vko';drkuqlkj Option dks pqudj Save cVe ij 
Dyhd djuk gksxkA vxj vkids }kjk yksdy leL;k fn;k tk jgk gS rks vkids lkeus iqu% 
,d u;k iVy [kqysxk ftlesa vkidks dkj.k nsuk gksxk fd fdl dkj.k ls e/;kg~u Hkkstu 
lapkfyr ugha gSA mlds ckn Save cVu ij Dyhd djuk gSA 

Employee Master (dehZ MkVk) %

Step 1: Go to Employee Menu.

Step 2: Employee Transfer > Entry

Step 3: Fill Employee Details

Step 4: Finally Click on Save Button 

Food Grain Generation  ([kk|kUu mRifÙk) %

Step 1: Go to Grain Menu.

Step 2: Requisition > VSS > Download Report (60% of Students)

Step 3:   Select District > Select Months 2/3 Then Download PDF or 
Excel File 

Cooks Entry: Go to cooks entry form Select school and fill up all details 
of school.

Fund Generation  ([kk|kUu mRifÙk) %

Step 1: Go to Grain Menu.

Step 2: Requisition > VSS > Download Report (60% of Students)

Step 3:   Select District > Select Months 2/3 Then Download PDF or 
Excel File 

Cooks Entry: Go to cooks entry form Select

vxj ftyk esa MkuyyksM fd;s x;s ,MHkkbZl dh jkf'k ftyk esa miyC/k jkf'k ls T;knk gS 
rks Before Advice okys Tab dh lgk;rk ys ldrs gSA blds }kjk ;g ns[k ldrs gS fd fdu 
fo|ky;ksa esa iwoZ ls iz;kIr ek=k esa jkf'k vxys ekg ds fy, miyC/k gSA blesa mu fo|ky;ksa 
ds psdvi ckWDl easa Dyhd dj nsa tgkW jkf'k iwoZ ls iz;kIr ek=k es miyC/k gSA Confirm 

Bottom ij Dyhd dj iqu% Advice Generate dj ysaA

Cooks Entry (jlksbZ;k&lg&lgk;d MkVk izfof"V) %

jlksbZ;k&lg&lgk;d dh la[;k fo|ky; ds ukekadu ds 75 izfr'kr ds vk/kkj ij j[kus 
dk fu.kZ; fy;k x;k gSA jlksbZ;k&lg&lgk;d dh la[;k c<+kus@?kVkus gsrq School 

Master MkVk esa gh lq/kkj djuk gksxkA blds fy, loZ izFke School master entery esa 
tkdj Cooks ds la[;k dks cnydj Edit Button ij Click dj nsuk gksxkA blds ckn cooks-

cum-helper okys esuw esa tkudj b.Vªh QkeZ ds vUnj mudk fooj.kh izfof"V dj nsuk 
gksxkA
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Kitchen Module (jlksbZ&lg&Hk.Mkjx`g) %

fo|ky; esa jlksbZ&lg&Hk.Mkjx`g ls lacaf/kr dk;Z izxfr ls dk;Z lekIrh rd dk lacaf/kr 
vkWadM+k] jlksbZ&lg&Hk.Mkjx`g dk izdkj] jlksbZ&lg&Hk.Mkjx`g dk QksVks ds lkFk 
viyksM djuk vko';d gSA jlksbZ&lg&Hk.Mkjx`g dk QksVks ejEerh ds iwoZ ,oa ejEerh 
ds Ik'pkr dk ,eñvkbZñ,lñ esa viyksM djuk lqfuf'pr djsxsaA lcls igys Kitchen esuw easa 
tkdj b.Vªh QkeZ [kksydj fo|ky; dks pqu ysxsaA blds ckn Kitchen shed ,oa Kitchen 

Utencil ls lacaf/kr fooj.kh dks izfo"V djsxsaA mlds ckn Save Button ij Click dj ysxsaA

News Monitoring Module (lwpuk vuqJo.k ekinaM) %

vxj e/;kg~u Hkkstu ;kstuk ls lacaf/kr fdlh Hkh lekpkj i= esa xq.k ,oa nks"k ls lacaf/kr 
fdlh Hkh izdkj dh lwpuk izdkf'kr dh tkrh gS rks mldks drju djds mldk LdSu PDF 
dkWih News Monitoring Menu esa tkdj Entry Form dks open djds iwNs tkus okys lHkh 
fooj.kh dks izfo"V djsa ,oa PDF format file dks Choose file ds ek/;e ls  upload djsxsA 

Various MIS Reports & it's Uses (fofHkUu izdkj ds MIS izfrosnu dk mi;ksx) %

Exception Report esa fdu&fdu fo|ky;ksa esa 0 ls 26 fnuksa rd fo|ky;okj e/;kg~u Hkkstu 
;kstuk lapkfyr fd;k x;k gSA mu fo|ky; dk fooj.kh dksfVokj miyC/k gSA ftldk 
vkids Lrj ls ewY;kadu dj vko';d lq/kkj fd;k tk ldrk gSA  fdpsu ehuw esa fo|ky; 
fLFkr fdpsu izdkj tSls&fo|ky; fdpsu ,oa dsUnzhÑr fdpsu }kjk e/;kg~u Hkkstu cukus 
,oa forj.k  dk ewY;kadu dj buds izdkj dks lgh fd;k tk ldrk gSA blh izdkj fdpsu 
ehuw esa jlksbZ;k lg HkaMkjx`g ,oa fdpsu ;wVsufly tSls& Fkkyh ,oa fxykl dh HkkSfrd 
fLFkfr ,oa vkoaVu dk tkudkjh fy;k tk ldrk gS ,oa vko';d lq/kkj fd;k tk ldrk 
gSA  

SMS Alert:

Grains & Fund Allotment : izR;sd ekg lEiw.kZ ekfld izfof"V ds ckn ftyk Lrj ls [kk|kUu 
,oa jkf'k dk Advice fudkyk tkrk gSA Advice Generate  djus ds mijkUr ftyk Lrj ls 
ml ftyk ds ftyk inkf/kdkjh@ ftyk f'k{kk inkf/kdkjh@ ftyk e/;kg~u Hkkstu ;kstuk 
izHkkjh inkf/kdkjh@iz[k.M lk/ku lsoh ,oa iz/kkuk/;kid ds ikl ,d SMS Hkstk tk;sxkA 
ftlesa bl ckr dk mYys[k gksxk fd ftyk Lrj ds inkf/kdkjh ij lesfdr ftyk dk] 
iz[k.M Lrj ds dehZ dks lesfdr mDr iz[k.M dk ,oa fo|ky; ds iz/kkuk/;kid dks mDr 
fo|ky; ds vkoafVr [kk|kUu ,oa jkf'k dk tkudkjh gksxhA

iz/kkuk/;kid dks /;ku nsus ;ksX; ckrsa%

Û izi= d dks vR;ar lko/kkuhiwoZd Hkjuk pkfg;s D;ksafd blh ds vk/kkj ij fo|ky; 
ds fy;s [kk|kUu ,oa jkf'k dk MIS ds ek/;e ls vkoafaVr fd;k tkrk gSA

Û ;fn izi= d dks Hkjus esa dksbZ ijs'kkuh gksrh gS rks blds fy;s iz[kaM lk/ku lsoh ls 
laidZ djuk pkfg;sA 
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9- nksigj (IVRS) ls lacaf/kr tkudkjh

1- nksigj (IVRS) dk mns'; %

Û izfrfnu vk¡dM+k dk laxzg.kA 

Û izfrfnu okLrfod ykHkkfUor cPpksa dh la[;k dh tkudkjhA 

Û izfrfnu mu fo|ky;ksa dh la[;k tks e/;kg~u Hkkstu ls vPNkfnr ugha gq, gSA 

Û lIrkfgd jkf'k ,oa [kk|kUu dh miyC/krk ,oa vuqiyC/krk fo|ky;ksa dh lwphA 

Û vko';drkuqlkj iz'u dks cnydj vkWadM+ksa dk laxzg.kA 

2- nksigj (IVRS) ds ykHk%

Û mu fo|ky;ksa dh la[;k esa deh vk;h tks e/;kg~u Hkkstu ls vPNkfnr ugha FksA 
f'k{kdksa dk lh/ks ftyk ,oa funs'kky; ls lEidZ gksrk jgrk gSA f'k{kdksa }kjk 
fdlh Hkh leL;k dks funs'kky;@ftyk dk;kZy; rd igWawpk fn;k tk jgk gSA 

Û fo|ky; f'k{kk lfefr dk e/;kgu Hkkstu ;kstuk esa lg;ksxA 

Û e/;kg~u Hkkstu ds lQy lapkyu gsrq jkf'k ,oa [kk|kUu ds miyC/krk ,oa 
vuqiyC/krk dh tkudkjh izkIr gksrh jgrh gSA 

iz[k.M lk/ku lsoh dks /;ku nsus ;ksX; ckrsa%
3- izfrfnu miyC/k izfrosnu %

fo|ky;okj@iz[k.Mokj] ftykokj fo|ky;ksa dh lwph fuEu izi= esa miyC/k gksrk gSA 

1- fo|kyokj ukekadu ds fo:) ykHkkfUor cPpksa dh la[;k Kkr gksrk gSA 

2- mifLFkr cPpkasa ds fo:) ykHkkfUor cPpksa dh la[;kA

3- mu fo|ky;kas dh la[;k tks ml fnu e/;kg~u Hkkstu ls vPNkfnr ugha FksA 

4- mu fo|ky;ksa dh lwph tgkW dkWy ugha gqvk ] iw.kZ dky ugha gqvk ,oa viw.kZ jg 
x;k vkfn dh fLFkfr irk pyrk gSA iz[k.M lk/ku lsoh dks vius iz[k.M ds ykWx 
bu vkbZMh rFkk ikloMZ ls nksigj ¼IVRS½ esa izR;sd fnu ykWxbu djsa vkSj mlds 
,d&,d fcUnq dk vuqJo.k dj ysaA ftyk ykWafxu dj ;g ns[k ldrs gS fd fdl 
fnu fdl iz[k.M ds }kjk nksigj ¼IVRS½ esa ykWafxu fd;k x;k gSA iz[k.M lk/ku 
lsoh ;wfud ikloMZ dk gh iz;ksx djsaA 

5- nksigj ¼IVRS½ esa izkIr gksus okys izfrosnu tSls lejh fjiksVZ esa fdrus fo|ky;ksa 
dks dkWy dusDV ughas gS] fdrus fo|ky;ksa dk dkWy iwjk ugha gqvk] bR;kfn dh 
leh{kk djuh gSA leh{kksijkar vko';d lq/kkj djuk vko';d gSA

6- nksigj ¼IVRS½ esa iz/kkuk/;kid] lgk;d f'k{kd rFkk fo|ky; f'k{kk lfefr dk 
uacj le;&le; ij v|ru djrs jguk pkfg;sA 

4- lIrkfgd izfrosnu%

nksigj ¼IVRS½ ds lkIrkfgd izfrosnu ls izkIr oSls fo|ky;ksa dh lwph tgkW 
[kk|kUu rFkk jkf'k de gksus dh lwpuk ns jgsa gS oSls fo|ky; dk HkkSfrd lR;kiu 
djrs gq, ;fn lgh iz/kkuk/;kid ds }kjk lwpuk fn;k x;k gS rks vfoyac [kk|kUu 
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rFkk jkf'k dk izca/k djuk gksxkA ;fn xyr lwpuk iz/kkuk/;kid ds }kjk fn;k 
x;k gS rks iz/kkuk/;kid dks vko';d lq/kkj djus dk funs'k nsuk gSA 

5- ekfld izfrosnu%

Û ekfld izi=& ;g izi= izfr ekg fo|ky;okj@iz[k.Mokj] ftykokj fo|ky;ksa 
dh lwph miyC/k djrk gSA 

Û vius ftys ,oa iz[k.M ds fdlh ,d fo|ky; dk iwjs ekg dk izxfr fooj.k ns[kk 
tk ldrk gSA 

Û vius ftys ds ukekadu ds fo:) mifLFkfr  ,oa ukekadu ds fo:) ykHkkfUro 
vkSj mifLFkr ds fo:) ykHkkfUor cPpksa dk izfr'kr ns[kk tk ldrk gSA 

Û nksigj ¼IVRS½ esa ukekadu ds fo:) mifLFkr thjks ykHkkfUor cPpksa dk fjiksVZ 
ns[kuk gS rFkk mlds dkj.kksa dks nwj djus gsrq vko';d dne mBkuk gSA

Û nksigj ¼IVRS½ esa eksckby uacj Mkyrs le; mldks lR;kiu dj ysuk gSA fdlh 
Hkh ifjfLFkrh esa xyr uacj nksigj ¼IVRS½ esa vafdr ughas gksuk pkfg;sA

Û nksigj ¼IVRS½ esa fdl dkj.k ls fo|ky; esa e/;kg~u Hkkstu can gS mldk HkkSfrd 
lR;kiu djkrs gq, fo|ky; esa e/;kg~u Hkkstu lapkfyr djukA

Û nksigj ¼IVRS½ esa mu fo|ky;ksa dk lR;kiu vko';d gS ftu fo|ky;ksa }kjk 
yxkrkj ,d lIrkg rd iw.kZ @viw.kZ mÙkj fn;k tkrk gS A

Û nksigj ¼IVRS½ esa dbZ fo|ky;ksa }kjk izfrfnu ykHkkfUor cPpksa dh la[;k ukekadu 
ls T;knk Mky fn;k tkrk gS ,sls fo|ky;ksa dk HkkSfrd lR;kiu dj iz/kkuk/;kid 
dks lgh&lgh uEcj Mkyus dk ekxZn'kZu nsuk gSA

6- u;k lIrkfgd izi=%

Û Uk;k lIrkfgd izi= & ;g izi= ykbZu] okj ,oa LVSIM xzkQ ds :Ik esa ftykokj ,oa 
iz[k.Mokj miyC/k gSA ;g izi= fo|ky;ksa esa iz[k.Mokj ,oa ftykokj jkf'k ,oa 
[kk|kUu dh miyC/krk ,oa vuqiyC/krk ds izHkko dks iwoZ lIrkg ds lkFk 
rqyukRed izfrosnu ds :Ik esa n'kkZrk gSA 

7- ekLVj MkVk%

Û lfdz; fo|ky; esa psdvi yxkuk vkSj vldzh; fo|ky;ksa esa vupsdvi yxkukA 

Û lfdz; fo|ky;& bldk eryc mu fo|ky;ks esa dkWy tkukA 

Û vlfdz; fo|ky;& bldk eryc mu fo|ky;ks esa dkWy ugha tkukA 

Û vko';drkuqlkj iz/kkuk/;kid@lgk;d f'k{kd@fo|ky; f'k{kk lfefr dk 
eksckbZy uEcj tkWp dj lgh izfof"V djrs jgsA 

Û enjlk@mnwZ fo|ky;ksa dk p;u lgh djsa D;ksafd bu fo|ky;ksa dks 'kqdzokj dh 
txg jfookj dks dkWy tkrk gSA 

Û Lo;a lsoh laLFkk }kjk lapkfyr fo|ky;ksa dks fpfUgr djukA

Û ekLVj MkVk esa Loa; lsoh laLFkk ls vPNkfnr fo|ky;ksa dks fpfUgr dj lacaf/kr 
MkVk dks v|ru djssaaA 

Û bu fo|ky;ksa ls lIrkfgd pkSFkk ,oa ikWpok Ikz'u ugha iwNk tkrk gSA 
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r`rh; iz'u % izR;sd 1@2@3 ekg ds ckn iwNs tkus okys r`rh; iz'u 
vko';drkuqlkj cny fn;k tkrk gSA 

8- vko';drkuqlkj ifjofrZr iz'uksa dh lwph %

1- oxZ &1 ls 5 ds fy, 2012&13 ds fy, fdrus lsV ikB~; iqLrd izkIr gq,A

2- oxZ &6 ls 8 ds fy, 2012&13 ds fy, fdrus lsV ikB~; iqLrd izkIr gq,A

3- fo|ky; esa ukekafdr cPpksa dh la[;k D;k gS \

4- e/;kg~u Hkkstu iks"kkgkj iath dy rd la/kkfjr gS \ gkWa@ughaA

5- e/;kg~u Hkkstu f[kykus ls iwoZ cPpksa }kjk gkFk lkQ fd;k tkrk gS\ gkWa@ughaA

6- jlksb;k&lg&lgk;d dk CBS czkap esa [kkrk gS \ gkWa@ughaA

7- D;k fo|ky; esa fdpsu 'ksM gS \ gkWa @ ughaA

8- fo|ky; easa jlksbZ;ksa dh la[;k fdruh gSA

9- D;k fo|ky; esa 'kkSpky; lgh fLFkfr esa gS \ gkWa@ughaA

10- fo|ky; esa e/;kg~u Hkkstu gsrq IysV dh la[;k fdruh gSS \ 

11- jlksbZ;k&lg&lgk;d ds ekuns; dk Hkqxrku fiNys ekg dk fd;k x;k gS \ 
gkWa@ugha

12- fo|ky; esa fdpsu fMHkkbZ'k miyC/k gS \ gkWa@ugha

13- fo|ky; es ihus ds fy, ikuh dh miyC/krk gS \ gkW@ugha

14- vkt e/;kg~u Hkkstu fduds }kjk p[kk x;kA jlksbZ;k&lg&lgk;d@ 
iz/kkuk/;kid@ojh; f'k{kd@ fo|ky; f'k{kk lfefrA

9- 'kwU; mifLFkfr ,oa 'kwU; ykHkkfUor okys fo|ky;ksa %

'kwU; izfof"V & vxj iz/kku f'k{kd] lgk;d f'k{kd ,oa fo|ky; f'k{kk lfefr ds 
}kjk igys ;k nwljs iz'u esa 'kwU; izfof"V fd;k tkrk gS rks bl ifjfLFkfr esa igys 
iz'u 'kwU; mifLFkfr ds fy, vyx ls pkj iz'u iwNs tkrs gSA 

Û f'k{k.k dk;Z ugha gks jgk gSA 

Û vkdfLed dkj.kA 

Û cPps mifLFkr ugha gSA 

Û ,dy f'k{kd ds dkj.kA

vxj nwljs iz'u ¼ykHkkfUor cPpksa dh la[;k½ esa 'kwU; izfof"V dh tkrh gS rks fuEu 
pkj iz'u iwNs tkrs gSA 

Û jkf'k ds dkj.kA 

Û [kk|kUu ds dkj.kA 

Û jlksbZ&lg&lg;d ds dkj.k 

Û vU; dkj.kA 

10- iz/kkuk/;kid dks /;ku nsus ;ksX; ckrsa%

Û izfrfnu nksigj ¼IVRS½ ls vkus okys dkWy dk iwjk&iwjk rFkk lgh&lgh tckc 
nsuk lqfuf'pr djuk gSA
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Û
vfoyac vius u;s fo|ky; dk ukEk rFkk mlesa vius in ¼iz/kkuk/;kid] ojh; 
f'k{kd½ dk uke ,oa eksckby uacj lfgr iz[kaM lk/ku lsoh dks fyf[kr :i ls 
nsuk lqfuf'pr djuk gSA

Û vuko';d :i ls eksckby uacj ugha cnyuk gSA ;fn fdlh ifjfLFkrh esa eksckby 
uacj cnyuk gh iM+s rks bldh lwpuk vfoyac lacaf/kr iz[k.M ds iz[k.M lk/ku 
lsoh dks fn;k tkuk gSA

Û nksigj ¼IVRS½ ds }kjk iz/kkuk/;kid ds ikl fnu esa de ls de nksokj dkWay tkrk 
gSA ;fn izFke dkWy esa e/;kg~u Hkkstu ugha rS;kj gS rks izFke dkWy dk tckc u ns 
rFkk nwljk dkWy tkus ij gh lgh tckc nsuk gksxkA ;fn nwljk dkWy ij vki ds 
}kjk tokc ugha fn;k tkrk gS rks fel dkWy ¼0612 6609777 ,oa 0612 3062300½ 
dj ds vki  nksigj ¼IVRS½ dk mÙkj nsaA

Û nksigj ¼IVRS½ esa iz/kkuk/;kid }kjk ;fn fdlh dkj.ko'k mÙkj xyr ns fn;k 
tkrk gS rks  iz/kkuk/;kid ml fLFkfr esa iqu% fel dkWy ¼0612&6609777 ,oa 
0612&3062300½ dj ds viuk lgh mÙkj ntZ dj ldrs gSA 

11- VScysV ihlh dh mi;ksfxrk %

Û fo|ky; fujh{k.kA 

Û jlksbZ&lg&Hk.Mkjx`g dh miyC/krkA

Û jlksbZ&lg&lgk;d dk QksVksxzkQA 

Û fo|ky; esa izlk/ku ls lacaf/kr fujh{k.kA

Û nksigj ¼IVRS½ mifLFkfr cuke ykHkkfUor cPpksa dh la[;k dk x.kukA

12- nksigj ¼IVRS½ dk ds vkWdM+ksa ds lkFk fo'kys"k.k %

Û vkWdM+ksa dk fo'kys"k.k izfrekg nksigj ¼IVRS½ ls MIS ds lkFk fey lHkZM @,e Mh 
,e lHkZM @fo|ky; vksisu Ms@ukekadu ds vk/kkj ij fd;k tk ldrk gSA

Û 'kwU; vPNkfnr fo|ky;ksa dk fo'ys"k.k] 75 izfr'kr ls vf/kd ykHkkfUor cPpksa 
okys fo|ky;ksa dk jkf'k] [kk|kUu ,oa ykHkkfUor ds vk/kkj ij fo'kys"k.kA 

Û xzkQ fo'kys"k.k & iwoZ lIrkg ds jkf'k ,oa [kk|kUu dk rqyukRed fo'kys"k.k 
orZeku lIrkg ds lkFk djukA

Û dkWy ugha iwjk djus okys@dkWy ugha yxus okys fo|ky;ksa dk fo'kys"k.kA 

13- fo|ky; dksM 'kqf¼dj.k %

Û fo|ky; dksM MIS ,oa nksigj ¼IVRS½ ls feyku djukA 

Û fo|ky; dksM ugha feyus okys fo|ky;kasa dh lwph ftyk dks miyC/k djkuk ,oa 
ftyk Lrj ij dksM dks lgh djukA 

Û ftyksa ds fo|ky;ksa dks nksigj ¼IVRS½ ds ekLVj MkVk ls gVkuk tks okLrfod :Ik 
ls ml ftyksa esa ugha gSA 

Û ekLVj MkVk esa u;s fo|ky;ksa dks lfEefyr djukA 

;fn iz/kkuk/;kid dk LFkkukarj.k fdlh vU; fo|ky; esa gksrk gS rks bldh lwpuk 

MIS 
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1- ifjp; %

Û• fu;ekuqlkj ljdkjh jkf'k dk O;; djuk ,oa fd, x, O;; dk izek.k fof/kor 
la/kkfjr j[kuk] iks"kkgkj iath] jksdM+ iath ,oa vfHkJo ds :i esa j[kuk vkidk 
nkf;Ro gSA 

Û• tkudkjh ds vHkko esa ljdkjh jkf'k O;; djus ds Øe esa dh xbZ xyfr;ksa dk 
[kkfe;ktk lacaf/kr ljdkjh dehZ dks Hkqxruk iM+rk gSA 

Û• ljdkjh jkf'k ds vuqfpr O;; ls lacaf/kr foÙk foHkkx ,oa egkys[kkdkj dk;kZy; 
}kjk vads{k.k vkifÙk;k¡ mBk;h tkrh jgh gSaA vr% iw.kZr% lko/kkuh iwoZd ys[kk dk 
la/kkj.k izR;sd fo|ky;ksa esa fd;k tkuk vfuok;Z gSA 

Û• e/;kg~u Hkkstu ;kstukUrxZr fo|ky; Lrj ij jkf'k [kpZ djus dh ftEesokjh 
fo|ky; f'k{kk lfefr dh lgefr ls iz/kku f'k{kd dh gSA 

2- fo|ky; dks jkf'k dh izkfIr fdl&fdl en esa vkSj dSls\ 

¼d½ ftyk e/;kg~u Hkkstu ;kstuk dk;kZy; }kjk jkf'k eq[;r% fuEu en esa 
jkf'k izkIr gksrsa gSA

i. ifjorZu ewY; ¼Conversion cost ½ 

ii. jlksbZ;k&lg&lgk;d ekuns; ¼Honorarium cook cum helper½

iii. fdpsu 'ksM ¼kitchen shed½

iv. crZu ¼Utensil½

v. LVksjchu ¼storage bin½

vi. LVhy Vªad ¼stil trunk½

vii. fdpsu 'ksM dh ejEerh ¼Repairs and maintenance of kitchen shed ½

¼[k½ jkf'k fo|ky; ds cSad [kkrk esa igqWpus dk ek/;eA

I. NEFT (National Electronic Funds Transfer½ 

¼x½ [kkrk esa jkf'k igqWpus dh lwpuk

i. SMS Alert }kjkA

ii. Pass Book dks v|ru djkus ds mijkUrA

iii. mijksDr jkf'k ,oa en dh tkudkjh izkIr djus esa ;fn vkidks ijs'kkuh gks jgh gks] 
rks lacaf/kr iz[kaM lk/ku lsoh ls vfoyEc lEidZ dj bldk funku dj ysuk 
pkfg,A

iv. ;fn vkids eksckbZy esa SMS Alert dh lqfo/kk miyC/k ugha gS rc lacaf/kr cSad ds 
izca/kd ls lEidZ dj ;g lqfo/kk izkIr dh tk ldrh gSA

v. foHkkx }kjk fudV Hkfo"; esa fo|ky; ds fy, jkf'k vkSj [kk|kUu mikoafVr gksrs 

10- fo|ky; Lrj ij ys[kk la/kkj.k
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gh Lor% SMS Alert dh lqfo/kk nh tk,xhA 

vi. e/; fo|ky;ksa ds fy, oxZ I-VIII gsrq ,deq'r ifjorZu ewY; dh jkf'k [kkrk esa 
varfjr dh tkrh gSA oxZ I-V rFkk VI-VIII gsrq vyx&vyx jkf'k dh tkudkjh 
iz[kaM lk/ku lsoh vFkok iz[kaM lalk/ku dsUnz ds lwpuk iV~V ij fpidh lwph ls 
Hkh izkIr dh tk ldrh gSA 

3- cSad [kkrk ls jkf'k dh fudklh%

Û fo|ky; Lrj ij e/;kà Hkkstu ;kstuk dk [kkrk i`Fkd jguk pkfg,] rkfd 
vk;&O;;@mi;ksfxrk nsus esa Li"Vrk cuh jgsaA

Û cSad [kkrk dk lapkyu iz/kku f'k{kd ,oa lfpo ;k ojh; f'k{kd ds }kjk la;qDr 
gLrk{kj ls fd;k tkuk pkfg,A la;qDr gLrk{kj ds i'pkr~ gh jkf'k dh fudklh 
cSad ls psd ds }kjk dh tkrh gSA

Û ftyk dk;kZy; }kjk ifjorZu ewY; dh jkf'k rhu ekg ds fy, ,d ckj cSad [kkrk 
esa Hksth tkrh gSA 

Û iz/kku f'k{kd ds }kjk ifjoZru eqY; dh jkf'k ,d ekg ds fy, dk;Z fnolksa dh 
xu.kk dj vko';drk vuqlkj cSd ls fudklh dh tkuh pkfg,A

Û ,d gh ckj esa nks ;k rhu ekg ds fy, fudklh djuk foŸkh; vfu;ferrk gksxhA

Û ifjoZru eqY; dh jkf'k dk iz;ksx O;frxr dk;ksZ ;k fdlh vU; dk;ksZ ds fy, ugh 
fd;k tkuk gSA

Û vU; enksa dh jkf'k Hkh vko';drkuqlkj gh fudkyh tk,A tSls % LVksj chu dh 
jkf'k ,d eq'r fudkyh tk ldrh gS] ijUrq fdpsu 'ksM dh jkf'k fuekZ.k dk;Z dh 
izxfr ds vuqlkj gh fudkyuh gSA 

Û ;fn jkf'k fudkyus ds Øe esa lfpo }kjk dksbZ vkifÙk dh tkrh gS rks bldh 
fyf[kr lwpuk iz[k.M f'k{kk inkf/kdkjh vFkok vko';drkuqlkj ftyk izHkkjh 
inkf/kdkjh dks nsdj leL;k dk Rofjr lek/kku fudkyuk pkfg, rkfd egRoiw.kZ 
;kstuk ckf/kr ugha gksA 

4- Lkkexzh Ø;%

i. Ekkg esa ,d ;k nks ckj vk;ksfMu ;qDr vPNh dEiuh dk ued] ,xekdZ rsy] 
elkyk] vPNh DokfyVh dh nky] fMCck cUn lks;kchu ,oa puk dh [kjhnkjh djuh 
gSA 

ii. Ø; ds le; lkefxz;ksa ds Manufacturing Date ,oa Expiry Date ;k Use Before ---

---- Months ij /;ku nsuk vko';d gSA 

iii. gjh lCth] vkyw] lykn laca/kh lkexzh dk Ø; lkef;d vko';drkuqlkj djuh 
gSA 

iv. ,d ckj esa 5000@&:0 ;k blls vf/kd jkf'k O;; djus dh fLFkfr esa jlhn 
TIN/VAT uEcj ;qDr gksuk vko';d gSA 

v. jlhn ij foØsrk dk uke] nqdku dk uke] frfFk] lkexzh dk uke] ek=k] nj ,oa 
ewY; vafdr jguk vko';d gSA 
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vi. gjh lCth] tykou dh iDdh jlhn feyus esa dfBukbZ gksrh gS] ,slh fLFkfr esa 
vius ls dkxt ij jlhn dh fooj.kh cukdj foØsrk ls bl ij gLrk{kj izkIr 
djuk gSA

jlhn dk uewuk%

vii. izkIr lHkh jlhnksa ij Pass for Payment Rs.--------- rFkk Paid & Cancelled dk eqgj 
yxkdj iz/kku f'k{kd dk eqgj lfgr gLrk{kj vfuok;Z gSA rRi'pkr~ ;g jlhn 
vfHkJo ¼Voucher½ esa ifj.kr gks tkrh gS] ftls j{kh lafpdk ¼Guard File½ esa Øeokj 
fpidkdj lqjf{kr j[kuk gSA 

5- iks"kkgkj iath dk la/kkj.k%

i. iks"kkgkj iath esa iwoZ ekg dk vo'ks"k pkoy rFkk iwoZ ekg dh vo'ks"k jkf'k vafdr 
djuk gSA 

ii. ftl frfFk dks pkoy rFkk jkf'k izkIr gksrh gS mlh frfFk dks vo'ks"k pkoy rFkk 
jkf'k tksM+dj vxyh frfFk ls [kir@O;; ds vuqlkj ?kVkuk gSA 

iii. oxZ 1 ls 5 rFkk 6 ls 8 gsrq vf/kdre pkoy [kir dh lhek izfrNk= Øe'k% 100 
xzke rFkk 150 xzke gSA 

iv. pkoy dh [kir dh x.kuk fuEu izdkj djsaxs%                   

Nk=ksa dh la[;k 100 ¼oxZ 1 ls 5½

x.kuk& 100 Nk= x 100 xzke = 10 fdyks vf/kdre ek=k fu/kkZfjr gS] ijUrq mDr 
frfFk dks ;fn 8 fdyks xzke pkoy gh [kir gksrk gS rks iks"kkgkj iath ds [kir 
pkoy okys dkWye esa 10 fdyks dh txg 8 fdyks gh vafdr djsxsaA mlh izdkj oxZ 
6 ls 8 ds fy, vafdr djsxsaA 

v. Nk=ksa dh la[;k ls ifjorZu ewY; dh jkf'k dks xq.kk dj izfrfnu fdlh Hkh dher 
ij ugha fy[kuk gSA 

vi. iks"kkgkj iath esa Ø; fd, x;s lkefxz;ksa dh izfof"V enokj rFkk frfFkokj djuh 

foØsrk dk uke@nwdku dk uke  

fouksn dqekj
 

frfFk 21-10-2013

Øsrk dk uke ,oa irk %& m0e0fo0 ----------------------------

 lkexzh

 

ek=k

 

nj

 

ewY;

   

:i;s iSlk

tykou dh ydM+h

 

20 fdyks

 

7@&

 

140@& 00

,d lkS pkyhl :Œ@& ek= dqy 140@& 00

fouksn dqekj

foØsrk dk gLrk{kj
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gSA tSls & vkorZd O;; ds nky dh ek=kokys dkWye esa nky dh ek=k rFkk nj 
rFkk jkf'kokys dkWye esa dqy jkf'k vafdr djuh gSA blh izdkj vU; lkefxz;ksa dh 
Hkh izfof"V djuh gSA lks;kchu dh izfof"V lCth okys dkWye esa rFkk puk dh 
izfof"V nky okys dkWye esa djuh gSA 

vii. izfrfnu nky] ued] elkyk] rsy vkfn dk Ø; ugha djuk gSA 

viii. iks"kkgkj iath esa etnwjh O;; ds dkWye dh txg ÞvU; O;;ß dk dkWye tksM+uk 
gSA bl dkWye esa lkcqu] fMVtZsUV] ekfdZu] Vksdjh] lwi] pyuh] iglwy@pkdw] 
fdjklu rsy ekfpl] fNyuh vkfn dh izfof"V djuh gSA e/; fo|ky;ksa ds fy, 
izfrekg vf/kdre rhu lkS :i;k rFkk izk0 fo|ky;ksa ds fy, nks lkS :0 fu/kkZfjr 
dj fn;k x;k gS] ftldk O;; vko';drkuqlkj ifjorZu ewY; dh jkf'k ls gh 
djuk gSA 

ix. dkWyeokj izfof"V djus ds i'pkr~ dqy O;;okys dkWye esa O;; dh xbZ dqy jkf'k 
vafdr djuh gSA 

x. iwoZ vo'ks"k jkf'k esa ls dqy O;; dh xbZ jkf'k ?kVkdj vo'ks"k jkf'k dh izfof"V 
lacaf/kr dkWye esa djuh gSA 

6- ykHkkfUor Nk= la[;k ls lacaf/kr%

i. vkidk ;g nkf;Ro gS fd iks"kkgkj iath esa okLrfod ykHkkfUor Nk= la[;k dks gh 
vafdr djsa u fd dqy mifLFkr Nk= la[;kA mnkgj.k ds fy, ;fn fdlh 
fo|ky; esa lkS Nk= mifLFkr gS ysfdu uCcs Nk= gh e/;kg~u Hkkstu djrs gSa rks 
e/;kg~u Hkkstu iath esa 90 Nk= gh vafdr djsaA 'ks"k Nk=ksa ls e/;kg~u Hkkstu xzg.k 
djus ds dkj.kksa dk irk yxkdj mldk fuokj.k dj e/;kg~u Hkkstu xzg.k djus 
gsrq izsfjr djsaA 

ii. pkoy dh [kir dh x.kuk fuEu izdkj djsaxs%&
Nk=ksa dh la[;k 100 ¼oxZ 1 ls 5½
x.kuk& 100 Nk= x 100 xzke = 10 fdyks vf/kdre ek=k fu/kkZfjr gS] ijUrq mDr 
frfFk dks ;fn 8 fdyks xzke pkoy gh [kir gksrk gS rks iks"kkgkj iath ds [kir 
pkoy okys dkWye esa 10 fdyks dh txg 8 fdyks gh vafdr djsxsaA mlh izdkj oxZ 
6 ls 8 ds fy, vafdr djsxsaA 

iii. Nk=ksa dh la[;k ls ifjorZu ewY; dh jkf'k dks xq.kk dj izfrfnu fdlh Hkh dher 
ij ugha fy[kuk gSA 

iv. iks"kkgkj iath esa Ø; fd, x;s lkefxz;ksa dh izfof"V enokj rFkk frfFkokj djuh 
gSA tSls & vkorZd O;; ds nky dh ek=k okys dkWye esa nky dh ek=k rFkk nj 
rFkk jkf'k okys dkWye esa dqy jkf'k vafdr djuh gSA blh izdkj vU; lkefxz;ksa 
dh Hkh izfof"V djuh gSA lks;kchu dh izfof"V lCth okys dkWye esa rFkk puk dh 
izfof"V nkyokys dkWye esa djuh gSA 

v. izfrfnu nky] ued] elkyk] rsy vkfn dk Ø; ugha djuk gSA 

vi. iks"kkgkj iath esa etnwjh O;; ds dkWye dh txg ÞvU; O;;ß dk dkWye tksM+uk 
gSA bl dkWye esa lkcqu] fMVtZsUV] ekfdZu] Vksdjh] lwi] pyuh] iglwy@pkdw] 
fdjklu rsy ekfpl] fNyuh vkfn dh izfof'V djuh gSA e/; fo|ky;ksa ds fy, 
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izfrekg vf/kdre rhu lkS :i;k rFkk izk0 fo|ky;ksa ds fy, nks lkS :0 fu/kkZfjr 
dj fn;k x;k gS] ftldk O;; vko';drkuqlkj ifjorZu ewY; dh jkf'k ls gh 
djuk gSA 

vii. dkWyeokj izfof"V djus ds i'pkr~ dqy O;;okys dkWye esa O;; dh xbZ dqy jkf'k 
vafdr djuh gSA 

viii. iwoZ vo'ks"k jkf'k esa ls dqy O;; dh xbZ jkf'k ?kVkdj vo'ks'k jkf'k dh izfof"V 
lacaf/kr dkWye esa djuh gSA 

7- ykHkkfUor Nk= la[;k ls lacaf/kr%

i. vkidk ;g nkf;Ro gS fd iks"kkgkj iath esa okLrfod ykHkkfUor Nk= la[;k dks gh 
vafdr djsa u fd dqy mifLFkr Nk= la[;kA mnkgj.k ds fy, ;fn fdlh 
fo|ky; esa lkS Nk= mifLFkr gS ysfdu uCcs Nk= gh e/;kg~u Hkkstu djrs gSa rks 
e/;kg~u Hkkstu iath esa 90 Nk= gh vafdr djsaA 'ks"k Nk=ksa ls e/;kg~u Hkkstu xzg.k 
djus ds dkj.kksa dk irk yxkdj mldk fuokj.k dj e/;kg~u Hkkstu xzg.k djus 
gsrq izsfjr djsaA

8- e/;kà Hkkstu O;; fooj.kh (oxZ I ls V) uewuk (iks"kkgkj iath)

9- jksdM+ iath dk la/kkj.k%

i. e/;kg~u Hkkstu ;kstuk gsrq i`Fkd jksdM+ iath dk la/kkj.k vfuok;Z gSA 

ii. jksdM+ iath dks lkQ&lqFkjk j[kuk vko';d gSA dVh&QVh ;k viysf[kr jgus 
ij la/kkfjr djusokys ij lansg mRiUu gksrk gSA 

iii. jksdM+ iath ds nks Hkkx gksrs gSaA ck;ha vksj izkfIr rFkk nk;ha vksj Hkqxrku ds fy, 
dkWye cus gksrs gSaA 
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jksdM+ cgh dk uewuk
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Entries will be made in the Cash Book of the ACTUAL AMOUNTS received or paid on account 
of the following:

Method of operating the Cash and Bank Columns:

Balancing the Cash Book, Opening Balances and Closing Balances

1. Opening Balance:

The first entry of a day on the Receipt Side of the Cash Book must always be Opening 
Balance of Cash and the Opening Bank Balance. These balances must be the same 
as the Closing Cash and Bank Balances of the immediately preceding working day.

ON THE RECEIPT SIDE (Left Side):

1. Funds received from DO for:

• Conversion Cost – Primary

• Conversion Cost – Upper Primary

• Honorarium to Cook cum Helper

• Kitchen Shed

• Aprons & Caps

• Storage Trunks

• Others, if any

2. Interest on Bank Deposits

3. Temporary Fund from Other                

Schemes

ON THE PAYMENT SIDE (Right Side):

1. Conversion Cost

• Pulses

• Salt & Spices

• Vegetables

• Edible Oil

• Fire Wood

2. Honorarium to Cook cum Helper

3. Construction of Kitchen Shed

4. Cost of Aprons & Caps

5. Cost of Storage Trunk

6. Others, if any

7. Bank Charges

8. Refund of Temporary Fund from Other  

Schemes

9. Refund of Funds to DO (On A/c of         )

Enter in the Bank Column – Receipts

1. All amounts received by Cheque or                 

Bank Draft on the date of Deposit of the 

instrument into the Bank Account.

2. Amounts received by RTGS Transfer on 

the date on which the same is credited by 

the Bank. (Verify with Bank immediately 

on receiving SMS Alert or any other form 

of alert)

3. Interest credited by Bank on the date                  

when it is first noticed.

4. Cash deposited into Bank on the date of 

deposit 

Enter in Cash Column – Receipts

1. All amounts received in Cash on the 

date of receipt.

2. Cash withdrawn from Bank on the date 

of withdrawal. 

Enter in Bank Column – Payments

1. Payments made by Cheque on the date 

of handing over the cheque to the payee.

2. Bank Charges debited by the Bank on 

the date when it is first noticed.

3. Cash withdrawn from Bank on the date 

of withdrawal.

Enter in the Cash Column – Payments

1. All payments made in Cash on the date 

when it is paid.
2. Cash deposited into Bank on the date of 

deposit.

Note that cash deposited into or 
withdrawn from Bank must be entered in 
both the cash and the Bank columns on 
the same date. Mark ‘C’ in column 3 and 
column 8 for each item of deposit and 
withdrawal
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2. Balancing the Cash Book:

After entering all receipt transaction below the Opening Balances on the Receipt 
(Left) Side and all payment transactions on the Payment (Right) Side of the Cash 
Book must be balanced in the following manner so as to arrive at the Closing Balance 
of the day.

• Calculate and write down the totals of the Cash and Bank Columns (including the 
Opening Balances) at the bottom on the Receipt (Left) Side.

• Write the same amounts along the same line on the Payment (Right) Side of the 
Cash Book.

• Calculate and write down the totals of the Cash and Bank Columns at the bottom of 
the Payment (Right) of the Cash Book but 2 lines above the line in which the Receipt 
Side total has been written.

3. Closing Balances:

In the line between the Payment Side total and the Receipt Side total calculate and 
write down the difference between the two totals. These are the Closing Balances for 
the day.

i. C;kt Hkh ,d en gS] ftldh izfof"V jksdM+ iath esa djuh gSA 

ii. 'ks"k jkf'k dks uxn gkFk esa vkSj cSad [kkrk okys dkWye esa enokj vyx&vyx 
vafdr djuk gSA 

iii. jlksbZ;k dks ,d o"kZ esa 10 ekg dk Hkqxrku psd ;k ,Mokbl ds ek/;e ls djuk 
gSA 

iv. ekuns; Hkqxrku iath esa ;g mYys[k fd;k tkuk vko';d gS fd fd;k x;k 
Hkqxrku fdl ekg dk gSA

v. foHkkxh; i=kad 2081 fnukad 12-08-2013 }kjk Li"V dj fn;k x;k gS fd ekpZ ,oa 
twu ekg dk ekuns; jlksbZ;k dks Hkqxrku ugha fd;k tkuk gSA 

vi. ;fn jlksbZ;k }kjk fdlh ekg esa iw.kZ :i ls dk;Z ugha fd;k tkrk gS rks mUgsa ml 
ekg dk ekuns; ugha fn;k tk,xkA 

vii. oxZ I ls V rFkk VI ls VIII ds fy, fd;k x;k O;; vfHkJookj jksdM+ iath esa 
vyx&vyx n'kkZuk gSA 

viii. tc Hkh fdlh izfof"V dks lq/kjuk gks rks Whitener dk iz;ksx fcYdqy ugha djsaA ml 
izfof"V dks dkV dj nwljh izfof"V djsa rFkk viuk Initial iz/kku f'k{kd vo'; 
djsaA 

xi. C;kt dh jkf'k dks fcuk foHkkxh; funsZ'k ds O;; u djsaA [kkyh cksjk dh fcØh ls 
izkIr jkf'k dks Þuxn gkFk esaß ds dkWye esa izfof"V djuk gSA 

xii. okf"kZd vk;&O;; fooj.kh cukuk vfuok;Z gS rFkk enokj vk;] O;; rFkk vo'ks"k 
vafdr djuk vko';d gSA 

10- mi;ksfxrk izek.ki=] izi= &1

i. vki ;g tkurs gksxsa fd vkids }kjk miyC/k djk;s x;s vkdM+ksa ds vk/kkj ij gh 
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ekfld vkWu ykbZu izfof"V dh tkrh gSA ftlds vk/kkj ij gh lwpuk izcU/ku 
iz.kkyh }kjk vxys eghuksa ds fy, vko';d jkf'k rFkk pkoy dh ek=k dh x.kuk 
dh tkrh gSA 

ii. vr% vkidks Annexure I / izi= &1@izi= *d* esa =qfV jfgr vkWdM+ksa dh izfof"V 
djuk vfuok;Z gSA

I. izR;sd ekg dh xq:xks"Bh esa vfuok;Z :i ls mDr izi= tek djuk lqfuf'pr 
djsxsaA 

ii. bl ekxZnf'kZdk ds lkFk jlksbZ&lg&HkaMkjx`g ejEerh gsrq mi;ksfxrk izek.k&i= 
dk uequk Annexure II mnkgj.k Lo:i layXu fd;k x;k gS] funs'kky; }kjk 
le;&le; ij miyC/k djk;s x;s fofHkUu enksa dk mi;ksfxrk izek.k i= fofgr 
izi= esa lle; Hkstuk vfuok;Z gSA
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e/;kg~u Hkkstu ;kstuk
jlksbZ&lg&Hk.Mkjx`g ejEerh gsrq mi;ksfxrk izek.k&i=

foÙkh; o"kZ ----------------------------------------

fo|ky; f'k{kk lfefr jkŒizkŒ@eŒfoŒ -----------------------------------------------------------------------------------------

iapk;r ------------------------------------------------ ladqy---------------------------------------------------- iz[kaM----------------------

[kkrk la[;k --------------------------------------------------------------------------------------------ftyk ----------------------------------

cSad@Mkd?kj dk uke--------------------------------------------------------------------- LFkku ---------------------------------------

e/;kg~u Hkkstu ;kstuk ls izkIr vuqnku dk fooj.k ---------------------------------------------------------------------

1- foÙkh; o"kZ -------------------- izkfIr jkf'k ---------------- psd la[;k ------------------ frfFk------------------

2- leqnk; ls izkIr jkf'k----------------------------------------------------------------------------

fo|ky; ds e/;kg~u Hkkstu ;kstuk en ls fuEu vuqlkj O;; dh xbZ %

Øe en O;;
1-
2-
3-
4-
5- dqy ---------------------------------------------

leqnk; ls izkIr vU; lg;ksx ;Fkk Jenku@oLrq ;k lkexzh dk lg;ksx 
dks vyx ls mYys[k djsaA

1- izekf.kr fd;k tkrk gS fd mDr lHkh O;; e/;kg~u Hkkstu ;kstuk ,oa foHkkx }kjk 
fn;s x;s funs'kksa ,oa fu;eksa ds vkyksd esa fd;s x;s gSaA

2- mijksDr enksa esa O;; gsrq fo|ky; f'k{kk lfefr }kjk ikfjr izLrko dh lfefr ds 
ikl laxzfgr gSA

3- fo|ky; f'k{kk lfefr cSBd dh dk;Zokgh la[;k ----------------------------- fnukad --------------
dh izLrko --------------------------------- esa mDr jkf'k ds [kpsZ dk izLrko ikfjr fd;k x;kA

4- fo|ky; f'k{kk lfefr cSBd dh dk;Zokgh la[;k ------------------ fnukad -------------------------
dh izLrko la[;k ----------------------------------- esa [kpZ dh xbZ jkf'k dh lEiqf"V dh xbZ ,oa 
lHkh vfHkJoksa@okmplZ dks dS'k cqd iath esa la/kkfjr dj fy;k x;k gSA

gLrk{kj eqgj lfgr lfpo gLrk{kj

iz/kku f'k{kd@iz/kkuk/;kid ¼iwjk uke½ v/;{k

¼iwjk uke½ fo|ky; f'k{kk lfefr ¼iwjk uke½

izkŒ@eŒfoŒ --------------------- izkŒ@eŒfoŒ --------------------- fo|ky; f'k{kk lfefr

vapy----------------------------------     vapy-------------------------------------- vapy------------------------------

vr% vkils vis{kk dh tkrh gS fd vk;&O;; dk ys[kk tks[kk fu;kekuqdqy 
j[ksxsaA rkfd fdlh Hkh dk;ZokbZ ls vki lqjf{kr jgsaA
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e/;kÊ Hkkstu ;kstuk funs'kky;
f'k{kk foHkkx] fcgkj ljdkj

ek=k lqj{kk

le;c¼rk ikjnf'kZrk

xq.koÙkk
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